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Overview

Purpose of the Kansas Assessment

The Kansas Assessment is a program of the
Kansas State Board of Education and mandated
by the Kansas State Legislature. In addition, the
reading, mathematics, and science assessments
are a part of the federal No Child Left Behind
legislation. The assessment program is designed
to:

e Measure specific indicators within the

Kansas Curricular Standards.

« Provide a building total score that is used to
measure adequate yearly progress (AYP)
and used to provide information for quality
performance accreditation (QPA).

¢ Report individual student scores along with
the student’s performance level.

e Provide subscale and total scores that can
be used in conjunction with local assessment
scores to assist in improving a building or
district's reading, mathematics, science,
history / government, and writing programs.

Assessed Students

« The reading and mathematics assessments
are given in grades 3-8 and once in high
school. The cohort year for high schools is
grade 11.

e The science assessments are given in
grades 4, 7, and once in high school. The
cohort year for high schools is grade 11.

s The history / government assessments are
given in grades 6, 8, and once in high school
on even-numbered years. High school OTL
assessments are available this year only at
grades 10 and 12. The cohort year for high
schools is grade 12.

e All students are tested. See the guidelines
for testing students with disabilities (pg. 53)
and ELL (English Language Learners)
students (pg. 20) for more detailed
information.

Kansas State Department of Education

SECTION 1: KS ASSESSMENT OVERVIEW

Test Administration Modes

The Kansas Assessment is administered by
using the online assessment (KCA) available at
the CETE website. See pages 55 through 60 for
details about KCA testing. A paper / pencil copy
of the assessment is available only as an
accommodation. See page 25 for details about
testing with paper copies of the tests.

Number of Test Parts

¢ Mathematics — 3
¢ Reading-3
¢ Science -2
o History / government — 2

Note: Writing assessments are not available
for the 2011-12 school year.

Revised 12/02/11

2011-2012 KS Assessment Examiner’'s Manual

Page 1

2012 Examiner_Manual 1.doc
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Overview

K-8 Kansas Assessment Overview 2011-2012)

Grades same as in content

Grades 3,4,56,7,8 3.4,5,6,7,8 47 6,8 K-8 areas
. . General KAMM Gen General KAMM Gen Same for all students at All students have portfolio
Testing Options Spanish General KAMM Spanish General KAMM a grade level assessment.
Opens August 22 L
Opens August 22. Opens August 22. Opens August 22. Opens August 22. Deadline one week prior Opens August 22. Deadline is

“TEST” Submission

Deadline is one

Deadline is one week

Deadline is one week prior

Deadline is one week

to start of test. Pre-

December 31. Submit early to

Deadline weekprior fostartof | Stant of teat. to start of test, prior to start of test. slugging deadiine is access indicators and tools
test. i online: www.cete.us
anuary 6.
2/15 to 4/20 211510 4/20 2/15 t0 4/20 2/15 to 4/20 2/6 to 4/30 Decerber 31 to April 20 HARD
Testing Window HARD CLOSE AND HARD CLOSE AND NO HARD CLOSE AND NO HARD CLOSE AND NO HARD CLOSE AND NO CLOSE AND NOpMAKE-UP
NO MAKE-UP MAKE-UP MAKE-UP MAKE-UP MAKE-UP
Students entering on Students entering on or Students entering on or Students entering on or .
“Need Not Test” Date | orafter February 10 after February 10 need after February 10 need not | after February 10 need Close of Window Sguzcqu}: 1e nten;% atichto oltagter
need not be tested. not be tested. be tested. not be tested. neea not oe tested.
Answer Sheets Due N/A N/A N/A N/A May 11 Scoring Shz:'r‘i’l be entered by
Arrived after 2/15/11 ~ Ariived after 2/15/11

“Recently Arrived in
U.S.” Exemption

N/A——No exemption
in math. Arrived after
2/15/11 counts for

Need not take reading
assessment but may.

N/A—No exemption in
science. Arrived after
2/15/11 counts for

Need not take
history/government
assessment but may.

Required for all Identified
ELL Students

Follow rules for content area
assessments.

Date** TR Counts for participation L L nd
participation only. participation only. Counts for participation
only. Must take KELPA. only. Must take KELPA.
Performance
Test Format Multiple Choice Multiple Choice Multiple Choice Multiple Choice Assessment and Multiple Portfolio Assessment
Choice
Test Sessions 3 3 2 2 Varies Varies
Session Length Suggeit‘?: - 45-60 Suggested: 45-60 min. Suggested: 45-60 min. Suggested: 45-60 min. Varies N/A
Indicators Tested on 1210 15 1110 16 22,30 22,30 N/A N/A
General Assessment
Questions Per
Indicator on General 4108 4t08 2 2 N/A N/A

Assessment

* Consider early “TEST” submission for 1) popuiating OTL Reports, 2)
** First entry by the student in a U.S. school.

Kansas State Department of Education

New Student Test History and 3) Accessing Alternate Indicators and Tools:

www.cete.us
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Overview

High School Kansas Assessment Overview (2011-2012)

. . . . OTL History /
Topic OTL Mathematics OTL Readin OTL Science
p g Government KELPA Alternate
Grades and cohort same
Grade Levels 9, 10, and11 9, 10, and11 9,10, and 11 Only Grade 10 and 12 012 as content area
(Grade 11 Cohort) (Grade 11 Cohort) (Grade 11 Cohort) (Grade 12 Cohort) assessments
. ’ Portfolio scores entered
Delivery Format KCA KCA KCA KCA Paper/pencil on computer.
. : General / KAMM / General General / KAMM / All students have portfolio
Testing Options Spanish General / KAMM General Spanish General / KAMM Same test for all students assessment.
Opens August 22 Opens August 22
“TEST” Opens August 22. Opens August 22 Opens August 22 Opens August 22. Deadline one week prior Deadline is December
Submission Deadline one week prior to Deadline one week prior Deadiine one week prior to Deadiine one week prior to close of test window. 31, 2011. Submit “TEST”
Deadline start of test. to start of test. start of test.. to start of test. Preslugging deadline is | early to access indicators

January 6.

and tools: www.cete.us

Testing Window

Fall: 10/5 to 1/20
Gr. 9 Spring: 2/15 to 5/11
Gr. 10 Spring: 2/15 to 5/11
Gr. 11 Spring: 2/15 to 4/20
Hard Close & No Make-up

Fall: 10/5 to 1/20
Gr. 9 Spring: 2/15 to 5/11
Gr. 10 Spring: 2/15 to 5/11
Gr. 11 Spring: 2/15 to 4/20
Hard Close & No Make-up

Fall: 10/5 to 1/20
Gr. 9 Spring: 2/15 to 5/11
Gr. 10 Spring: 2/15 to 5/11
Gr. 11 Spring: 2/15 to 4/20
Hard Close & No Make-up

Fall: 10/5 to 1/20
Gr. 9 Spring: 2/15 to 5/11
Gr. 10 Spring: 2/15 to 5/11
Gr. 11 Spring: 2/15 to 4/20
Hard Close & No Make-up

February 6 to April 30
Hard Close & No Make-
up

December 31 to April 20
Hard Close & No Make-
up

“Need Not Test”
Date

Students entering on or
after 2/10/12 need not be

Students entering on or
after 2/10/12 need not be

Students entering on or
after 2/10/12 need not be

Students entering on or
after 2/10/12 need not be

Close of Window

Students entering a
school after 12/31/11

tested. tested. tested. tested. need not be tested.
Answer Sheets Due N/A N/A N/A N/A May 11 Scores entered by 4/30./12
. N/A—No exemption in math. Amvi(lta tf;irezrg : é;‘r: gneed . N/A—No~ exemption in Ang’;ﬁ:&e ;él;f‘;l/'gor:,eed
i nRS %e,',‘ 2{(:;:"{5:1“ ﬁgv?rt;fite;tfélsé:]: c;\)/luur:ts assessment but may. s: éir:]f:‘fgmﬁt?;ﬂ;{ oﬁllillﬂ assessment but may. Required for All Identified Follow rules for content
) .D ate* P t akeE)KELFF’) A A Iie); to Gr Counts for participation Must take lgELP /f Appli es){{) Counts for participation ELL Students area assessments.
b 1'onp|p | only. Must take KELPA. Gr. 11 ol PP only. Must take KELPA,
Y Applies to Gr. 11 only i Y Applies to Gr. 12 only
Test Format Multiple Choice Multiple Choice Multiple Choice Muitiple Choice Per;ﬁg“ﬁgﬁ;gséﬁi?g‘fm Portfolio Assessment
Test Sessions 3 3 2 2 Varies Varies
Session Length Suggested 45-60 min Suggested 45-60 min Suggested 45-60 min Suggested 45-60 Varies N/A
Indicators Tested
on General 15 16 15, 15 15,15 N/A N/A
Assessment
Questions Per
Indicator on Gen. 4108 4108 2 2 N/A N/A
Assessment
Cohort Group Grade 11 Grade 11 Grade 11 Grade 12 N/A Follow rules for content

* Consider early “TEST” submission for 1) populating OTL Reports, and 2) Accessing Alternate Indicators and Tools:

** First entry by the student in a U.S. school.

Kansas State Department of Education

www.cete.us
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Test Coordinators

Building and district test coordinators
should read this section.

TEST SECURITY &
ADMINISTRATION

Test Security Plan

All district coordinators will be trained by
KSDE in test security procedures. Each
coordinator is required to attend one
session. The sessions will be conducted at:

> Pre-conference session at the KSDE
Annual Conference in October.

> Several statewide LiveMeeting (webinar)
sessions  between October and
November.,

District test coordinators will train building-
level personnel before local testing.

Local personnel will sign an agreement to
abide by state ethical testing practices. The
Agreement to Abide by Guidelines on page
37 may be used for this purpose.

Best practice is to have buildings submit
testing schedules to district coordinators.
Schools / districts that will receive a
monitoring visit will be contacted directly by
phone and / or email for specific scheduling
information.

District test coordinators must keep on file
documentation of the need for each
paper/pencil and each read-aloud
accommodation. This can be done with a
form similar to the sample form used in
the Test Security Training sessions. It is
not necessary or desirable to send copies of
IEP, 504, or SIT plans to the District Test
Coordinator.

KSDE staff and the members of the Kansas
Assessment Advisory Council will visit 5-
10% of Kansas schools during test
administration.

The checklist to be used for evaluating
testing sessions will be posted on the KSDE
website.

Kansas State Department of Education

SECTION 2: TEST COORDINATORS

Test Security Guidelines

Report any breach of test security, loss of
materials, or any other deviation to your
district coordinator who will contact Dr.
Cherie Randall at KSDE.

A designated person either (1) at each
school or (2) at each district should be
responsible for distributing all the testing
materials and KCA tickets.

Store test materials (paper copies of the
assessments and tickets) in a secure,
locked area (before, between and after
testing).

Read-aloud scripts are not to be distributed
to readers more than 24 hours prior to the
assessments, The read-aloud scripts
should never be taken out of the building.

Distribute test materials to teachers
immediately before the testing session.

Instruct teachers not to open paper copies of
test PDF’s or scripts prior to administration.

The classroom teacher is responsible for
collecting and destroying student notes,
scratch paper, and drawings, etc. at the end
of each testing session (burn or shred).

All paper copies of the tests must be
destroyed (burn or shred) after testing. The
district test coordinator must establish the
procedures to be used.

No one, including test coordinators,
principals, and teachers, may review
tests or analyze test items before, during,
or after the assessment is administered.

Test materials may not be copied,
reproduced, or paraphrased.

Accessibility to pdf copies of the test for the
paper / pencil accommodation and to read-
aloud scripts must be determined by the
district office. No more than one person per
school may have access to the CETE
webpage for downloading test scripts and

- pdffiles. Refer to pages 26-27 for details
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Test Coordinators

Test Administration

Distribute the Examiner's Manual and have
teachers read the following in the
Examiner's Manual prior to  test
administration:

o Test Security & Administration

(pg.4-5)
o Section 3: Accommodations
(pg. 20-25)

Section 4: Teachers (pg. 33-37)

The test directions in Sections
5, 6, and 7 (pg. 38-52).

Teachers should sign either the Agreement
to Abide by Guidelines (pg. 37) or a simitar
district-designed document.

Have teachers remove or cover (with
opaque material) bulletin board displays,
charts, and other instructional material which
may give assistance or advantage during
testing.

The Kansas Assessments are untimed.
Students should be given as much time as
needed to complete each test part.

It is recommended that a maximum of two test
parts be completed on any one day.

In general, the entire part of an assessment
should be completed in one sitting.
However, for students in grades three and
four, students with disabilities and ELL
students, each test part may be
administered over two separate test
sessions. School district administrators may
feel free to ignore this option if logistical
considerations warrant. .

Set up a procedure for reactivating students
for the KCA. Some districts allow building
test coordinators or principals to do this.
Others only allow the district office to
reactivate.

Do not allow teachers to conduct
comprehensive reviews or drills of tested
indicators the day of a test or during the
local testing window.

Students cannot be required to use scratch
paper, to show their work, or to use the
online tools (e.g. the highlighter).

Students cannot be required to use specific
test-taking strategies.

Teachers may not grade scratch paper. .

Kansas State Department of Education

REGISTERING
STUDENTS FOR
TESTING

Register Students with the Proper Test
Order Type

Districts must first register all eligible
students via a TEST record submission for
the appropriate test type (General, KAMM,
Alternate) and requested accommodations
(paper / pencil, read-aloud, Spanish, etc.) in
each assessed content area.

The code used to select the proper test type
and accommodations in the TEST record is
called the Test Order Type.

Refer to page 7 for a complete listing of the
codes used to select the Test Order Type
with a TEST record submission.

Register Students for the Paper/ Pencil
Accommodation

It is expected that all students will take the
assessment via KCA. However, in some
rare cases students will need to take the
assessment with the paper / pencil
accommodation. These students will use a
paper copy of the assessment and two
adults will later enter their answers into
KCA.

To order a paper / pencil accommodation
refer to page 7 for the appropriate test order
type code to be used in the TEST record
submission

CETE will generate reports to allow KSDE to
monitor the use of the paper / pencil
accommodation.

Documentation for the need of a paper /
pencil accommodation will be part of the
checklist for visiting districts during test
administration.

All accommodations for |[EP students must
be documented appropriately in the IEP.

Refer to page 25 for more details about the
paper / pencil accommodation.
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Test Coordinators

Register Students for the Read-Aloud
Accommodation

In some rare cases students will need to
take the assessment with the read-aloud
accommodation. The read-aloud
accommodation may be delivered via KCA,
by an adult reading to an individual student,
or by an adult reading to a group of two or
three students.

For many students, the KCA audio voice will
be used to deliver the accommodation. To
select the KCA audio voice for the
accommodation, submit a TEST record with
code "A” (for the General) or code ‘K" (for
the KAMM) as the test order type in the
appropriate field. No other action is
required.

In a few cases, an adult reader will read the
question stems and answer choices to an
individual student. To select the read-aloud
accommodation to be delivered by an adult
to an individual student, submit a TEST
record with code “R" (for the General) or
code “I" (for the KAMM) as the test order
type in the appropriate field. No other action
is required.

In some rare cases, an adult reader will read
the question stems and answer choices to a
group of two or three students. To select
the read-aloud accommodation to be
delivered by an adult to a group of students,
submit a TEST record with code “T” (for the
General) or code “V” (for the KAMM) as the
test order type in the appropriate field.

CETE will generate reports to allow KSDE to
monitor the use of the read-aloud
accommodation.

Documentation for the need of a read-aloud
accommodation will be part of the checklist
for visiting districts during test
administration.

Refer to pages 21-30 for more details about
the read-aloud accommodation.

Kansas State Department of Education

Register Students for Spanish
Translations

Spanish translations of the mathematics
and science assessments are available
only for the general assessment.

No Spanish translations are available for the

reading or  history / government
assessments.

To use any Spanish translation
accommodation, content instruction

must have been conducted in Spanish.

To select a Spanish, paper copy of the
assessment, submit a TEST record with
code “6" in the appropriate field.

To select a Spanish version of the KCA,
submit a TEST record with code “7” in' the
appropriate field.

To select the Spanish side by side
accommodation (English on KCA, Spanish
pdf test copy, student responds on either the
KCA or paper copy), submit a TEST record
with code "X" in the appropriate field.

To select the individual read-aloud
accommodation in Spanish via the KCA,
submit a TEST record with code “E” in the
appropriate field.

To select the group read-aloud
accommodation in Spanish via the KCA,
submit a TEST record with code “G” in the
appropriate field.

To select the individual read-aloud
accommodation in Spanish via paper /
pencil, submit a TEST record with code “H"
in the appropriate field.

To select the group read-aloud
accommodation in Spanish via paper /
pencil, submit a TEST record with code “P”
in the appropriate field.

For more detailed information regarding test
order type codes for Spanish
accommodations, refer to page 7.
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Test Coordinators

Test Order Types for 2011-2012

_‘[ést Org:!e; Type @ Description : Expected Us:
1 ~ ‘Généraleé‘per/ ' All “Student responds on Test PDF; responses tranécribed to Test PDF ' FF(VJFIAIko‘ p‘roc‘:é‘('jhure for recording student ‘r‘espons“es. ‘
English KCA Accommodation Requires Student Plan*
2 g:g"esrﬁ[ KCAT Al Student responds via computer N/A Yes
General Paper / M?th & | Use only if instruction of content has been in Spanish - Spanish Follow proce@ure for rgcording student responses
6 Spanish Science | Student responds on Test PDF Test PDF No Accommodation Requires Student ELL (English
P Only Responses transcribed to KCA L anguage Learners) Plan*
General KCA/ M?th & Use only if instruction of content has been in Spanish Accommodation Requires Student ELL (English
7 . Science . N/A Yes .
Spanish Only Student responds via computer Language Learners) Plan
General Braille . . . Braille versions mailed to Test Coordinator from
8 English All Students who are visually impaired N/A No CETE
A General Audio / KCA / All May be used in lieu of a human reader when necessary N/A Yes fﬂiitjsimq the KCA Audio Voice in Examiner's
English Considered an individual Read-aloud Accommodation a . . .
Accommodation Requires Student Plan
Math & | Use only if instruction of content has been in Spanish Spanish Current instructional practice
X Spanish Side X Side Science | Computer will display English — Test PDF will be in Spanish. P No Accommodation Requires Student ELL (English
i Test PDF .
Only Student responds via computer or on Test PDF Language Learners) Plan
General Read-aloud / Scripted Follow transcription procedure Accommodation
R Individual / KCA / All Teacher reads from script and student responds via KCA P P No Requires S dp Plp .
English orm equires Student Plan
General Read-aloud / Math & | Teacher reads from Test PDF and student responds via KCA; Scripted There is no Spanish Script available — teachers
L . s . . o form and may read from Test PDF.
F individual / KCA / Science | Use only if instruction of content has been in Spanish; Spanish No A dation Requires Student ELL (English
Spanish Only Student responds via computer panis ccommodation Requires Studen (Englis
Test PDF Language Learners) Plan*
General Read-aloud / . Scripted Reading — passages cannot be read; Follow
S Individual / Paper / All ;eeic};irsgzag ;;rszrr’ri\b(SEgr{gtégdAstudent responds on Test PDF form and No transcription procedure
English P Test PDF Accommodation Requires Student Plan®
General Read-Aloud / Math & | Teacher reads from Test PDF and student responds on Test Scripted There is no Spanish Script available —teachers
P Individual / Paper / Science | PDF. Use only if instruction of content has been in Spanish; form and No may read from Test PDF. .
Spanish onl Res .onses transcribed to KCA ! Spanish Accommodation Requires Student ELL (English
P Y P i Test PDF Language Learners) Plan*
General Read / Aloud . .
T / Group / KCA / Al Teachedr rgac}i(sc f;\om script to small group (3), students S(;npted No Requires Student Plan*
English respond via orm
General Read-aloud / Math & | Teacher reads from Test PDF to small group (3), students . There is no Spanish Script available — teachers
G Group / KCA/ Science | respond via KCA; Use only if instruction of content has been Spanish No may read from Test P[.)F .
S p h onl . Sp nish ’ Test PDF Accommodation Requires Student ELL (English
panis ny In Spa Language Learners) Plan*

*Accommodation requires a written Student Plan: IEP, 504, ELL (English Language Learners), or Student Intervention Team Plan (SIT-Plan). See Accommodation Section 3 of the

Examiner's Manual.
Kansas State Department of Education

Revised 12/02/11

2011-2012 KS Assessment Examiner's Manual

Page 7

2012 Examiner_Manual 1.doc

KSDE139103



Test Coordinators

Téachér réads %rom Script and studéhf responds on

~ l ‘S‘(.:rir‘:tevd T Reading passages carihdt bé fead; Fdllow
U gf;]fgall FI:\; Zidr 7E§:"gh All Test PDF form and No transcription procedure
Responses transcribed to KCA Test PDF Accommodation Requires Student Plan*
Math & Teacher reads from Test PDF to small group (3) _Thgrfe 18 rf? Stp SBIFShFS c"rlpt avallagle —teachers may
H General Read-aloud / Science Student(s) responds on Test PDF Spanish N ;era rorg. es tud t ollow prqce ure
Group / Paper / Spanish Onl Responses transcribed to KCA Test PDF 0 : re:T:]or lcr;gt.s uRen rgaspo&sezs, t ELL (English
Y Use only if instruction of content has been in Spanish ccommodation equxres* uden (Englis
Language Learners) Plan
L Sre]:n“esrﬁl Large Print / All Students who are visually impaired LargeD’l:nnt No First year available via download

KAMM Paper / English Student responds on Test PDF; responses transcribed

to KCA Test PDF Follow transcription procedure
5 KAMM KCA / English All Student responds via computer N/A Yes
9 KAMM Braille / English All Students who are visually impaired N/A No grEa_:_I:i:e versions mailed to Test Coordinator from
K EﬁgﬂiﬂhAUdlo /KCA 1 All Considered an Individual Read-aloud Accommodation N/A Yes ﬁ;iislm the KCA Audio Voice in Examiner's
KAMM Read-aloud / Teacher reads from script and student responds via Scripted .
| Individual / KCA / English All KCA form No Reading passages cannot be read to the student
KAMM Read-aloud / Teacher reads from Script and student responds on Scripted Reading passages cannot be read to the student.
J Individual / Paper / All Test PDF form and No Follow transcription procedure
English Responses transcribed to KCA Test PDF P P
KAMM Read / Aloud / Teacher reads from script to small group (3), students Scripted N
\ Group / KCA / English All respond via KCA form No Reading passages cannot be read to the student
W KAMM Read-aloud / All ;i%‘;?ﬁ; rrzasf)irf]:joglns_ggtg%rs:mall group (3), and fso ?rl;;pztaig No Reading passages cannot be read to the student.
Group / Paper / English Responses transcribed to KCA Test PDE Follow transcription procedure
KAM_MhLarge Print/ Ali Students who are visually impaired LargeD::nnt First year available via download

See
Portfolioc Assessment, Indicators must be selected at Alternate N/A H.S. - Science Alternates ordered in Life field D77
CETE web site by December 31, 2011 Menu at only / H.S.- H-G ordered in World field D78 only

CETE

*Accommodation requires a written Student Plan: IEP, 504, ELL (English Language Leamers), or Student Intervention Team Plan (SIT-Plan). See Accommodation Section 3 of the
Examiner's Manual.

For KAMM; all accommodations must be documented appropriately in the IEP.

3 Alternate

Kansas State Department of Education Revised 12/02/11
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Test Coordinators

‘S’ubj‘qaic;;‘:‘ Description ~ Expected | ‘
Required for current ELL (English Language Learners) Must order Pre-slugged answer sheets by
1 | KELPA for Current or students N/A NA | January 7th, 2012. This is a Paper Pencil Assessment
monitored Optional for monitored ELL (English Language Learners) i Ty, - This Is a Paper Fencil Assessme
students mailed from CETE
KELPA for student Must order Pre-slugged answer sheets by
2 neither current or See KIDS specification for D42 N/A N/A January 7th, 2012. This is a Paper Pencil Assessment

monitored mailed from CETE

Clear test type Cancels registration, (iance s . L .
C. indicator All Editor. N/A NA May not release from inclusion in accountability

Blank | Blank All No Test in this content area N/A N/A Student will count as not tested

Notes about Test Order Types
» Clarification: Test Type and Test Order Types are not analogous. Test order types can be a “Test Type” or combination of a “Test Type” coupled with
particular accommodations. The expansion of test order types will minimize or eliminate the need for special action requests (SAR) in 2011-2012.

« Accommodation Accountability: CETE will generate reports for KSDE to monitor the use of accommodations, specifically Read Aloud and Paper-Pencil
accommodations.

e For assistance with TEST submissions call the KIDS Help Desk at 785-296-7935.

Accommodation Coding Notes

e The accommodation codes for individual read-aloud, group read-aloud, paper / pencil, and Spanish translation are automatically populated at the CETE
website by the TEST record submission.

« District and / or building coordinators do NOT have to record those accommodations via the student editor at the CETE website.
o Refer to pages 21 and 32 for additional information regarding coding accommodations at the CETE website.

Kansas State Department of Education Revised 12/02/11
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Test Coordinators

TEST WINDOWS

Fall OTL Test Windows

Alternate Assessment Windows

KELPA NA NA NA
— 3- 81
Math- KCAOnly | HSOTL | Oct. 5—Jan. 20 Math Dec. 31 — Apr. 20
Reading | KCAOnly | HSOTL | Oct. 65— Jan. 20 OTL at HS
Science KCAOnly | HSOTL | Oct. 5~ Jan. 20
. OTL Gr. 3-8,
History / Reading Dec. 31 ~ Apr. 20
Govt, KCA Only 1(3);3";2 Oct. 5 - Jan. 20 OTL at HS
Writing NA* NA NA 47
Science Y Dec. 31 — Apr. 20
OTL at HS

Spring Test Windows

History/ | *OTL Gr. 10 Dec. 31 - Apr. 20

Govt. & 12 oniy
P&P | K—12 | Feb. 6-Apr.30 Writing NA NA
KCA 3-8 Feb. 15— Apr. 20 ¢ The deadiine for entering scores at CETE is
Math Only 9-10 Feb. 15— May 11 April 30, 2012
11 Feb. 15— Apr. 20 ¢ OTL (Opportunity to Learn) testing in the fall is
3.8 Feb. 15— Apr. 20 NOT available for the alternate assessment.
Reading KCA 9-10 Feb. 15— May 11 * Additional details regarding the Alternate
Only 1 Feb. 15— Aor. 20 Assessment may be found at
- pr http:/Amww.ksde.org/Default.aspx?tabid=2384
. KCA 4’17 Feb. 15— Apr. 20 *Note: Corrected from Gr-8-and11-only to
Science Only 9, 10 Feb. 15— May 11 Grade 10 and 12 only on November 28, 2011
11 Feb. 15— Apr. 20
gi::?ry/ g%\ 6, 113612 Ees 115‘3F”- f‘; Notes / Explanations
- ,' - eb. 18~ May e KCA = Kansas Computerized Assessment
Writing NA NA NA .
¢ P&P = paper and pencil

The general assessment and KAMM are both
available for spring testing.

*See the KELPA Administration Manual for specific
instructions. Al KELPA answer sheets must be
submitted to CETE by May 13, 2012,

Change in Science and History /
Government Test Windows

Feedback from districts desiring to test Science
and History / Government content areas earlier
in the spring and then following that testing with
math and reading resulted in a change in the
testing windows for Science and History /
Government.

Kansas State Department of Education

+ OTL = Opportunity to Learn: Students in high
school may be tested after they have completed
the coursework needed to prepare them for the
assessment,

Local Test Windows

Local districts and buildings should define and
schedule local windows for specific content
tests. Content cohort windows should be no
more than 3 weeks at the building level. All
buildings in the district do not have to use the
same local window. Window schedules may be
a part of the monitor visits.

Revised 12/02/11

2011-2012 KS Assessment Examiner's Manual

Page 10

2012 Examiner_Manual 1.doc

KSDE139106




Test Coordinators

SUBMITTING
RECORDS TO KIDS

Timeline for Submission of “TEST”
Records to the Kids Database

In order for a student to test via KCA or to
receive a preslugged answer sheet for the
KELPA, the information must be submitted to
the KIDS database via a TEST record (see your
KIDS coordinator for details).

o Window for submitting TEST records opens
— August 22, 2011.

e Llast day to submit TEST records for
presiugged KELPA answer sheets -
January 9.

s Deadline for submitting TEST records for
fall OTL testing — One week prior to testing.

Submit TEST Records Early!

In many cases it is beneficial and necessary
to submit TEST records early in the year. A
TEST record must be submitted in order to
enable

« student participation in fall OTL testing.

« selection of alternate assessment indicators.
« the population of the OTL reports.

e student participation with the Interim
assessments.

Audits

e KSDE wil conduct daily audits of
submissions to the KIDS database.

e KSDE conducts annual audits comparing
TEST with EOYA records.

o CETE will generate reports for KSDE to
monitor the use of accommodations,
specifically Read Aloud and Paper-Pencil
accommodations.

« Documentation for Test Order Types will be
part of the checklist for visiting districts
during test administration.

Kansas State Department of Education

Submission of Test Types

The proper test type and mode of testing must
be submitted via a TEST record. The codes to
be used in fields D75 through D84 are listed on
pages 7-9.

Guidelines for Submitting EXIT Records

s Schools must submit an EXIT record for
any student who stops attending the
school within two weeks of the student’s
last day of enrollment.

s Submit EXIT records immediately when
students exit and are known not to be
returning.

e If a student is absent from school for ten
days, submit an EXIT record if the student is
not known to be returning.

s [f a student is exited through KIDS and
returns before ten school days have lapsed,
it is necessary for the school to resubmit the
EXIT record. Use exit code “99" in these
cases. Refer to the Truancy and Enroliment
category in the Table of SC Codes on page
16.

e If a student transfers to a different school
within the same district, sending an EXIT
record is required to guard against
unresolved exits on the Dropout /
Graduation Summary Report and to ensure
that there is only one AYP school
designated for the student.

e If an EXIT record was accidentally submitted
for a student who did not actually leave,
submit an EXIT record with the same State
Student Identifier, AYP School, and Exit
Date with a code of “99” in field D28 to
“undo” the previous EXIT record in KIDS.
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Test Coordinators

OPPORTUNITY TO
LEARN (OTL)

Overview of OTL

Opportunity To Leamn (OTL) provides high schools
with flexibility in determining when to assess
students in math, reading, science, writing and
history-government. The intent of this regulation is
that students will be tested after they have
completed the coursework needed to prepare
them for the assessment.

Students must be assessed by the end of a
specific grade level for a cohort year (this varies
by content area) when the scores are reported
either for AYP or QPA purposes.

For mathematics and reading, students who
score less than proficient may be retested under
certain conditions (refer to OTL Scoring for
Mathematics and Reading in the section below
for details). For the history/government,
science, and writing assessments, retesting of
students is not allowed.

More details regarding OTL and second
opportunity testing may be found on pg. 74.

OTL Scoring for Mathematics and
Reading

* AYP will be calculated on student scores at
the end of the 11th grade year for the cohort
group.

¢ Schools have two opportunities to assess
students on NCLB assessments in reading
and mathematics.

¢ Schools may assess a student no more than
once in a given semester.

« Students taking an NCLB assessment as a
9th or 10th grader will have their scores
banked until they become 11th graders.

* Once a student scores proficient, the
student is “complete” and is not eligible for a
second test.

* The building where a student scores
proficient retains the score even if the
student moves.

* Once a student scores non-proficient twice in
a given school, the student is “complete” and
is not eligible for additional opportunities
regardiess of whether the student remains

Kansas State Department of Education

enrolled in that school or moves to ancther
building.

The building where a student scores non-
proficient twice retains the non-proficient score
even if the student moves.

When a student has a banked non-proficient
score and moves to another building, the
score will not be used in first building’s AYP
calculation (unless the student has been
tested twice at the building).

When a student has a banked non-proficient
score and moves to another building, the
score is dropped and the receiving school
inherits two new opportunities to test. If the
student is an 11th grader and is not tested in
the receiving school, it will count against
their participation rate (unless the student
enrolled after the need not test date).

The above OTL scoring procedures negate
the need for Special Coding Circumstances
(SC codes) for 9th and 10th grade students.
If for some reason a 9th or 10th grade
assessment is incomplete or deemed to be
invalid contact Cherie Randall or David
Bowman at KSDE.

When a student with a banked non-proficient
score remains in the original building and is
not tested a second time, the banked score
is counted for both AYP and participation.
When an exited student returns to the original
building after 9/20 and has a non-proficient
banked score, the non-proficient score counts
for participation only.

Once a student has been reported in an
AYP cohort as an 11th grader, the student is
regarded as “complete” and is not eligible for
second testing. As a result, students with
one non-proficient test who are reclassified
as 11th graders the year after being
reported in an AYP cohort cannot be
retested.
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Test Coordinators

OTL Scoring for Science & History-
Government

o Student mobility within districts (i.e.,
intra-district transfers): Students having
taken one part of the science or the history-
government assessment and transferring to
another building within the district must take
the second part of the assessment in the
receiving building. The receiving building
will inherit the part one score and when
combined with the part two score will be
counted for both  proficiency and
participation at the receiving building.

s Student mobility between districts (i.e.,
inter-district transfers): Students having
taken one part of the science or the history-
government assessment and transferring to
a building in another district must take the
second part of the assessment in the
receiving building. The receiving building
will inherit the part one score and when
combined with the part two score will be
counted for participation only at the
receiving building.

s Science: Junior students arriving in a
building/district after the very late enroliment
date need not test.

« History-government:  Senior  students
arriving in a building/district after the very
late enroliment date need not test.

Kansas State Department of Education

CETE TEACHER
ACCOUNTS

New Teacher Accounts Created in 2010-
2011

To comply with enhanced test security and
FERPA requirements, changes were made to
teacher accounts at the CETE website during
the 2010-2011 school year. Teachers were
required to apply for new CETE accounts.

Functions Available for CETE Teacher

Accounts

Teacher-level accounts at the CETE website will

have access to the following functions:

o Interim Only: Print test tickets

o Interim Only: Reactivate students

o Interim Only: Mark students as “complete”

e Summative Only (NCLB): Monitor Status

e Summative Only (NCLB): View immediate
results

All other CETE menus and functions are
available only to users with a building-level or
district-level account. Only users with a
building-level or district-level account may
reactivate students or mark a student complete
on the Monitor Status screen.

Requesting a CETE Teacher Account

¢ Go to www.cete.us

s Click on the link titled “Need a New
Account?”

o Teachers will be asked for the state teacher
1D along with other information in order to
acquire an account.
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Test Coordinators

ELL (English
Language Learners)
STUDENTS

Testing Recent Arrivals

Recent Arrivals to the United States (formerly
known as newcomers) are defined as ELL
students who have attended any US school for
less than one calendar year from the date the
assessment window opens.

¢ For the 2011-2012 testing year, ELL
students who first attended school in the US
on or after February 15, 2011 are defined as
recent arrivals for history / government,
mathematics, reading, and science.

» The first date of education in the US is a
data element submitted to the KIDS
database by the local school or district.

¢ Ifan ELL student first attended school in the
U.S. after Feb. 15, 2011, the student must
take the mathematics and science
assessments. The assessments will count
only for participation.

¢ Ifan ELL student first attended school in the
U.S. after Feb. 15, 2011, the student does
not need to take the reading assessment or
the history / government assessment but
must take the KELPA.

¢ ELL students must take all assessments on
grade level. Any student who is tested off
grade level will be counted as “not tested”.

Mathematics and Science Testing of ELL

(English Language Learners)

Must take the assessment.

Recent
Arrivals Results count only for
. participation.
Must take the assessment.
Results count for participation
Non-recent and are included in AYP
Arrivals {Mathematics) / QPA (science

and history / government)
calculations for percent at
Meets Standard or above.

History / Government and Reading
Testing of ELL (English Language
Learners)

Not required to take the

Recent
) assessment but must take the
Arrivals KELPA.
Must take the assessment.
Non-recent Results count for participation
Arrivals and are included in AYP

calculations for percent at
Meets Standard or above.

KELPA Testing of ELL (English

Language Learners)

» Refer to Accommodations for ELL Students =
on page 20 for a list of ELL Recent Must take the KELPA,
accommodations. Arrivals KELPA is used for participation
calculations in reading
Must take the KELPA
assessment until they score
Non-recent proficient two consecutive times
Arrivals on the composite score as well
as on all subtests of the
KELPA.
Kansas State Department of Education Revised 12/02/11
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Test Coordinators

SC CODES

Special Coding (SC) Circumstances

SC codes are used to document certain
situations. In some cases the coding may
document why a student did poorly (e.g. SC-07
chronic absence) but will not exclude the student
from AYP or QPA calculations. In others it will
exclude the student from AYP or QPA
calculations (e.g. SC-01 long-term suspension of
a general education student).

SC codes are submitted via the online student
editor at the CETE website. SC codes are not
used with 9th and 10th graders.

Some situations cannot be addressed via an SC
code (e.g. student dropped out of school). In
these cases, ensure that the proper EXIT record

has been submitted to the KIDS database.

SC Codes Marked “Call KSDE”

For SC Codes marked “Call KSDE,” call the
KSDE Assessment Helpline at 785-296-2261

Codes marked “Call KSDE” cannot be used
after the student has completed the
assessment and a score has been posted. If
circumstances exist that may result in an invalid
score, call KSDE prior to administering the
assessment or during the administration of the
assessment.

Careful proctoring of student behaviors that
could result in an invalid test must be reported
prior to the student completing the assessment.

Table of SC Codes

Suspension

Long-term
suspension of a
general education
student.

”Gra es 3;8: Student is

suspended for more
than four weeks and
the suspension
overlaps the testing
window.

Grade 11: Studentis
suspended for greater
than four weeks during
the second semester.

Student need not be tested.

Does not count against building for SC-01

participation.

Short-term
suspension of a
general education
student

Student is suspended
for less than four
weeks.

Student is required to be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

SC-02

Suspension of a
student with a
disability

Student is suspended
for more than 10 days.

Student is required to be tested since the
school is responsible for providing services
that allow progress in the general education
curricutum,

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

SC-03

Kansas State Department of Education
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Test Coordinators

Table of SC Codes

Truancy

Student is truant at
the beginning of
the local testing
window and has
unexcused
absences for greater
than 2 consecutive
weeks at the time of
testing.

Papers have been
filed for Child in Need
of Care.

p

Student need not be tested.
Does not count against building for
participation.

No truancy
paperwork filed with
county attorney

Student is required to be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

SC-05

Earlier truancy

Student returns to
school from a truancy
situation by

February 10 (all
subjects).

Student Is required to be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the schoal for participation.

To prevent this, drop truant students after
two weeks of consecutive absences. An
EXIT record should be submitted to the
KIDS database.

SC-06

Chronic absences

Excessive and
intermittent absences
throughout the state
testing window,

Student is required to be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

SC-07

Absences

Student is out-of-
town, out-of-state,
or out-of-country
during the local
testing window,

This is considered the
same as a chronic
absence.

Student is required to be tested,

If student is not assessed, the student will be
counted as not tested and will count against
the school for participation.

To prevent this, drop students who are out
of town after two weeks of consecutive
absences. An EXIT record should be
submitted to KIDS.

SC-07

Catastrophic
iliness or accident

Student has been
seriously disabled by
accident or illness.

Student need not be tested and does not
count against the school for participation.

Can only be coded by KSDE. Email details to
Cherie Randall,

SC-08

Student dropped
out of school

Student dropped out of
school before the end
of the state testing
window.

Student cannot be tested.

Does not count against the school for
participation.

Must be coded through KIDS. Submit
appropriate EXIT code.

None

Student was
expelled

Student was expelled
before the end of the
state testing window.

Student cannot be tested.
Does not count against the school for participation.
Send EXIT code “12” to KIDS.

None

Student moved
before testing

Refer to pg. 19 for
students who moved
during testing.

Student cannot be tested, and does not count
against the school for participation.
Send appropriate EXIT code to KIDS.

None

Enroliment

Student was
dropped from the
school enroliment
but reenrolled.

If the student
reenrolled by
February 10, the
student must be tested
(all subjects).

Student is required to be tested.

It student’s enroliment lapsed for Jess than
two weeks, student will be counted for both
participation and as part of AYP calculations.
If the student’s enroliment lapsed for more than
wo weeks, student will be counted for

participation, but not as a part of AYP calculations.

Send appropriate EXIT code to KIDS.

None

Student enrolied
late

Hist./Gov,
Mathematics
Reading
Science

Student enrolled
9/20/2011 through
2/10/2012

Student must be tested and will be counted
for participation, but not as a part of AYP or
QPA calculations.

Submit accurate entrance date on TEST record.

None

Student enrolied after
2/10/2012

Student need not be tested and does not
count against the school for participation.
Submit accurate entrance date on TEST record.

None

Kansas State Department of Education
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Test Coordinators

Table of SC Codes

Student cannot be tested.
Death Death of student Student has died ?:giiiggtﬁggunt against the school for None
Send EXIT code “10” to KIDS.
ﬁt:dsr?\t;fee?]’gged Student need not be tested in content areas
v " for which he/she does NOT attend.
§Cﬁred|ted ;Ch‘o%' or Student must be tested in any assessed
(:Ngmaﬁesls dsog € content area in which they are attending.
public school for at Student is instructed in g;_’ ?rl‘uzlgfsoooz must be submitted for field
" least one (but not public school for a , . . SC-16
Private !\lon- all) assessed tested content area. If a student is NOT attending public school for
accredited an assessed content area, code test type “C
content area. ! A N
School for the area in which they are not attending.
Student The AYP schools in If a student is inadvertently registered for a
field D10 is coded as content area for which they do not attend,
OR 0002 code SC16 for that content area.
Student is enrolled Student need not be tested.
Home in a private, non- Does not count against building for
School accredited schoo! or participation.
Student is home schooled Student is not A value of “0002" must be submitted for field
be%cdggr?o%?tf::t:r?d instructed in public D2 in KIDS. None
; Y| school for any content Do NOT submit a TEST record for the
assessed subjects. areas that are tested student
The AYP schools in If a student is inadvertently submitted,
i resubmit with test order type “C” for all
field D10 is coded as
0002 content areas.
Do not test student at the wrong grade level.
- . Assess the student at the correct grade level.
Wrong Student is listed in Incorrect student grade ;
Grade wrong grade. {evel on a KCA ticket. gir;t;el)l:;)el must be corrected in KIDS None
' A new ticket must be printed for KCA.
Previously | Student took this A retained student in : ;
tested at grade level grades 3-8 took the ‘Srteus(:irc‘:u_:st;ef%l;lrz?titg baeﬁf:ted. $C-20
this grade | assessment last same grade-level 3 ] bp' | p di 'AYP lculati
level year (grades 3-8). assessment last year. core will not be included in calculations.
Student need not be tested in reading, but
Recent The student’s first must take the KELPA.
Arrival to US | Reading education in the US KELPA is used.for Parﬁcipaﬁon calculations. None
occurred on or after Code information in field D40 (first entry date
2/15/2011. into a US school) for records submitted to
(formerly ELL KIDS
(English . .
Language , Student is required to be tested.
Learners) | Hist./Gov. Zgﬁciggs?éstifgsés Courits only for participation.
Newcomers) | Mathematics Code information in field D40 (first entry date None
pwcomers) . occurred on or after
Science into a US school) for records submitted to
2115/2011. KIDS
Zﬁggﬁ?ig\?enra:B in Student is past Kansas Student need not be tested.
19 yearsl dOf general education or | age limit for state Tg'r;gogﬁomm count against the school for None
age orolder | ,uer 21 if student assessments. - partic P )y KID 4 D09
has an |EP. Age is coded through KIDS (field DO ).
| | If a student is
n jail or - incarcerated in an adult Student need not be tested.
special L?S{fgﬁ}:?& nan facility, the USDOE § This does not count against the school for s$C-24
center : says the student nee participation.
not be tested.

Kansas State Department of Education
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Test Coordinators

Table of SC Codes

Studentisina
special treatment
center or
residential care
center (long-term
placement).

Studentis in a
substance abuse,
mental, or behavioral-
treatment center,

Student must be tested.

If the student is not assessed, the student will
be counted as not tested and wili count
against the school for participation.

SC-25

Student is in a

special detention

center (short-term
_pblacement facility).

Student is in a non-
accredited juvenile
detention center.

Student need not be tested.
This does not count against the school for
participation.

SC-26

Parent
refusal

Parent refusal

Parent refuses to allow
student to be
assessed.

Student must be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

Call
KSDE

Cheating

Student is cheating.

Student is observed to
be engaged in some
inappropriate testing
practice.

Notify your district test coordinator who will
call KSDE about possibly giving another form
of the test.

Test is invalid and the student is counted as
not tested.

Student counts against the school for
participation.

Call
KSDE

Emotional
Trauma

Psychological
factors or emotional
trauma

Psychological factors
or emotional trauma
may exist and
invalidate a test score.
This includes any
serious disruption
during the test
administration.

If there are circumstances that do not allow
the collection of valid assessment data, notify
your district test coordinator prior to
giving the assessment. The district test
coordinator will contact KSDE. This may
only be coded by KSDE.

Student must be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

Call
KSDE

No effort

Student is not
showing adequate
effort on the
assessment.

Student may be
inattentive, quick to
finish, or shows
obvious signs of giving
no effort,

If there are circumstances that do not aliow
the collection of valid assessment data, notify
your district test coordinator after the first
test session. The district test coordinator will
contact KSDE. This may only be coded by
KSDE.

Test is invalid.

Student counts against the school for
participation.

Call
KSDE

Homebound

Student is receiving
homebound
instruction.

General education or
IEP student is receiving
homebound services.

Student must be tested.

I the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

SC-31

Foreign
exchange
student

Foreign exchange
student

Student is required to
be tested.

Student must be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation.

The score will not be included in AYP
calculations.

SC-32

Student
refusal

Student refuses to
be tested.

All students are
required to be tested.

I there are circumstances that do not allow
the collection of valid assessment data, notify
your district test coordinator who will contact
KSDE. This may only be coded by KSDE.
Student must be tested.

If the student is not assessed, the student will
be counted as not tested and will count
against the school for participation,

SC-33

Kansas State Department of Education
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Test Coordinators

Prohibited
practices

Table of SC Codes

Reading assessment

Student counts as not tested.
If this is discovered before the test window

Other

Moved
during
testing

Took one of
the tests at
another
school.

. C-
Reading sP{/SgS:{GE was read to closes, notify your district test coordinator who SC-34
’ will notify KSDE.
Student used a Student counts as not tested.
calculator on the non- If this is discovered before the test window SC-36
calculator portions of closes, notify your district test coordinator who
the assessment. will notify KSDE.
Mathematics
Student used either a Student counts as not tested.
teacher-generated or a If this is discovered before the test window S$C-37
student-generated closes, notify your district test coordinator who
math journal. will notify KSDE.
Contact your district
: Student need not be tested and does not
.Oth.e r reason for te.st cogrdmato'r who count against the school for participation. SC-39
ineligibility. will notify Cherie This may only be coded by KSDE
Randall. is may only be ¢o Y :
Student is not tested this year on this
The student took one assessment at this school.
Student took one full | assessment at the ;2'; c?ig:fi or:]ot count against this school for .
test and then moved | school and then moved e , SC-41
during testing. before taking all of the f:ﬁ:é? fg‘: tﬁsgslgtehs'zrlnser;ct)t the student's AYP
required assessments. ‘
a Code SC-41 for whichever test the student did
not take at this school.
If a student completed less than one-third of
The student began an the test, send an EXIT record to KIDS before
g’;igig::gﬁ?ggt%? d assessment and the testing window closes. Call
not complete it moved before finishing If a student completed more than one-third of | KSDE
' it. the test, it counts as a completed test for AYP
purposes.
StUdﬁné is ciross» hool Student is not tested this year on this
Student took one of :azjoisetalﬂn wg nS: ocfxt)h?a assessment at this school.
the assessments this g on This does not count against this school for
year at another assessments fhis year participation
at the other school. i SC-42

school where
student was cross-
enrolled.

This is not the
student’s AYP school
for one of the state
assessments.

Should be used if this is not the student's AYP
schoot for this assessment.

Code SC-42 for whichever test the student did
not take at this school.

Kansas State Department of Education
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Test Coordinators

OVERVIEW AND
GENERAL
GUIDELINES

Accommodations Overview

IEP and 504 students may only use
accommodations documented on IEP and
504 plans.

General education students may only use
accommodations permitted by KSDE.

For the read-aloud and paper / pencil
accommodations, ELL students and general
education students must have a student
plan documenting the need.

Accommodations should not be used on the
state assessments if they have not been a
regular part of instruction.

Refer to page 32 for a list of accommodation
codes. Some accommodations are
recorded automatically by the TEST record
submission. Others must be entered via the
student editor at the CETE website. 'Refer
to pg. 21 for more details.

In order to use the paper / pencil
accommodation, the proper test order type
must be supplied via a TEST record
submission.

In order to use the KCA audio voice, the
read-aloud accommodation with
individual students or the read-aloud
accommodation with a group of two or
three students, the proper test order type
must be supplied in a TEST record
submission at least two (2) weeks prior to
administering the assessment. Refer to
page 5 for a listing of test type codes.

To use an accommodation other than one
listed, contact your district test coordinator
who will send the request to Cherie Randall
at KSDE. |If the accommodation changes
the construct being tested, the student will
count as not tested.

Kansas State Department of Education

SECTION 3: ACCOMMODATIONS

Accommodations

about
accommodations or for guidelines about the

For additional information
read-aloud accommodation, go to the
assessment page at the KSDE website

(http:/Awww.ksde.org/Default.aspx?tabid=2372).

Prohibited for Al

Students

Reading to students any text (including
isolated words) in the reading passage
on the reading test is prohibited.
Violations will result in the student being
counted as “not tested.”

Use of a calculator or a fact table on the
non-calculator portion of the
mathematics assessment is prohibited.
This prohibition applies to all students
including 504 and IEP students. If a student
uses a calculator on the non-calculator
portion of the assessment, the test will be
invalid and the student will be counted as
“not tested.”

At grade 8, the use of a calculator is
permitted on all portions of the
mathematics assessment. This only
applies to grade 8. All other grade levels
are prohibited from using calculators on
part 3 of the mathematics assessment.

Use of teacher-generated or student-
generated journals, notes, logs, etc. is
prohibited. Refer to page 36 for a list of
approved materials that may be used by
students,

Use of commercially-made, teacher-
made, or teacher-generated graphic
organizers is prohibited.
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Accommodations

Accommodations for

ELL Students

(English Language Learners)

Directions may be read to the student in
English or explained in the student’s native
language.

Reading passages, the test questions,
answer choices, labels, graph titles, etc.
may NOT be translated into the student's
native language.

Electronic  translators  and  bilingual
dictionaries may be used to read directions,
test questions and answer choices. They
cannot be used on the reading passage of
the Kansas Reading Assessment.

The assessment may be given in small
groups of not more than three students.

The entire mathematics or science
assessment, either English or Spanish
version, may be read to students, but the
reader is not allowed to translate.

A Spanish version of the Mathematics
Assessment and Science Assessment are
available via the KCA.

To request the Spanish version of the
mathematics assessment, submit a TEST
record with a value of “7" as the student’s
mathematics test order type.

To request the Spanish version of the
science assessment, submit a TEST record
with a value of “7” as the student's science
test order type.

If a student testing in Spanish needs a paper
copy of the Spanish version, submit a TEST
record with a value of “6” as the student’s
test order type in the appropriate content
field. The procedures for using the paper /
pencil accommodation should be followed
(refer to page 25).

Students who need access to both Spanish
and English version at the same time should
take the Spanish version online and be
provided with the English-language paper
form (pdf copy). Submit a TEST record with
a value of “X" as the student's test order
type in the appropriate content field (math or
science).

Kansas State Department of Education

Recording Accommodations

Testing accommodations not prepopulated
by a KIDS TEST record submission may be
recorded via the student editor at the CETE
website or via a file upload. Refer to pages
60-82 for more details.

CETE will pre-populate the following
accommodations in the CETE Student
Editor in order to decrease the amount of
data entry and to increase accuracy:

» 2 —Braille edition

» 3 - Large print edition

» 4 —KCA audio voice (David voice)

» 6 - Individual received read—aloud
accommodation

» 8- Group read—aloud accommodation

» 13— Paper / pencil accommodation

» 16 — Spanish math or Spanish science

translation of the assessment

For fall OTL testing, the accommodation
fields listed above will be populated from
TEST record submissions.

Fall OTL accommodation codes must be
entered via the CETE student editor prior to
January 28, 2012.

Districts will NOT be able to edit fall OTL
accommodation codes after Jan. 28, 2012,

During the spring  semester, the
accommodation fields listed above will be
populated from TEST record submissions.
To correct errors in accommodation codes,
submit a corrected TEST record.

Buildings / districts will continue to code the
following accommodations in the CETE
student editor or via a file upload for fall OTL
and Spring testing:

0 ~ Separate setting

1 — Frequent breaks,

5 — Scribe

7 — Communication device
9 — Other

10 — Directions signed

11 — Signed responses

12 — Braille writer/slate

14 — Student reads the test aloud.
15 — Translation dictionary

VVVVVYYYVYY
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READ-ALOUD
ACCOMMODATION
POLICY

Read-aloud Training for Adult Readers

1.

Readers administering the read-aloud
accommodation must have annual staff
development on reading an assessment to a
student. At a minimum, this staff
development must consist of a review of the
KSDE Training Document for: 2012 READ-
ALOUD ACCOMMODATION / KCA AUDIO
VOICE  document posted at the
www.ksde.org website under the
Assessment Documents and Resources
heading;
http://www.ksde.org/Default.aspx?tabid=420.

Student Need for Read-aloud

1.

A student who needs a read-aloud
accommeodation is one whose ability to convey
knowledge of the subject / content area is
severely limited by his/her inability to read
the assessment materials. The student
cannot or would not be successful in the
classroom without the read-aloud
accommodation.

The read-aloud accommodation is for a
student who needs the entire assessment
(except the reading passage) read to him.

The read-aloud accommodation does not refer
to an adult reading an occasional word, an
occasional distracter, an occasional stem, or
an occasional question to the student.

It is the local district’s responsibility to
define “severely” in point #1 and to
quantify on a “regular” basis for
classroom instruction and assessments /
tests in point #2. Tools for determining
need and resources available may be
selected by individual districts. © However,
the general expectation is that students will
be more than 1 year below grade in reading
and that the accommodation is being
systematically applied at least 50% of the
time on classroom assignments and 100%
of the time on classroom assessments
contributing to classroom grades.

Kansas State Department of Education

5. Being an ELL student, SPED student, or
Title | student does not automatically qualify
a student for the read-aloud
accommodation.

6. In order to wuse the read-aloud
accommodation on the state assessment,
the student must have the read-aloud
accommodation provided in the
classroom on a regular basis (i.e., as an
on-going practice for both classroom
instruction and classroom
assessments/tests. ’

Documenting the Need for a Read-aloud

1. A student's need for the read-aloud
accommodation must be documented on
one of the following plans:

a. Pre-intervention plan (student
. improvement plan)
b. ELL (English Language Learners) plan
c. 504 plan
d. I[EP
2. The following information must be included on
a student improvement plan, ELL plan, or IEP
that serves the purpose of documenting
student need for a read-aloud
accommodation:
a. Student name
b. Student grade
¢. Building/district
d. Evidence documenting need for the read-
" aloud accommodation, including, but not
necessarily limited to
i. Reading test scores

ii. Progress monitoring data

iii. Reading level of instructional materials
used in classroom

iv. Documentation that the read-aloud
accommodation is used in the
classroom setting for both instructional
materials and assessmentsitests and
the date that this accommodation was
implemented

v. For plans other than IEPs, signatures
must be obtained of team members
involved in the decision to recommend
the read-aloud accommodation,
including at least the student's teacher
and building administrator.

vi. |[EPs must have all documentation
required for providing any
accommodations to students with an
Individual Education Plan.
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Accommodations

3. A copy of the student's plan or a summary

sheet must be kept on file with the District Test
Coordinator. KSDE will be monitoring 5-10%
of assessment administrations this year and
may ask to see documentation for the need of
paper/pencil and read-aloud accommodations.

Guidelines for the read-aloud
accommodation and training documents for
the read-aloud may be found on the
assessment page at the KSDE website
(http://www.ksde org/Default. aspx?tabid=420).

Read-Aloud for Groups of Students

1.

Best practice is to provide the read-aloud
accommodation to individual students.
However, it is allowable to provide the read-
aloud accommodation to small groups of two
or three students.

The read-aloud accommodation (whether
individually or in small groups) must be in
conjunction with the accommodation for a
separate quiet or individual setting. It is not
appropriate to provide the read-aloud
accommodation in proximities that would
distract those receiving the
accommodation or those engaged in
other activities including state
assessments. The intent of read-aloud
via a human reader is to deliver the read-
aloud in a normal conversational voice.

A group is defined as two or three students
who receive exactly the same read-aloud
accommodation at the same time. The
students will all have the same form, and the
reading will be directed to all of these
students at the same time and in the same
place using KSDE prepared scripts.

It is allowable for a read-aloud to occur with
a small group of students arranged in a
cluster of 2 to 3 computers in a separate
quiet setting and to respond directly on the
computer via KCA.

A group is NOT a number of students in a
particular room who are taking different
forms of the assessment and who are
raising their hands at various times to have
a word in a distracter pronounced or an item
stem read.

Kansas State Department of Education

Reading Passage May NOT Be Read

1.

Absolutely nothing from a reading passage
may be read or pronounced, including single
words or isolated words.

_If reading passages to a student on the state

reading assessment is allowed on the
student's plan, the student will then be
counted as “not participating.”

Allowable Practices

1.

Practices such as pronouncing an
occasional word, an occasional distracter,
an occasional stem, or an occasional
question should be considered acceptable
assessment, practice requiring no. special
documentation and no special coding of the
answer sheet.

The teacher should use professional
discretion regarding the number of times a
student may request assistance.
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Read-aloud Accommodation and Scripts

e Guidelines for the read-aloud
accommodation may be found on the
assessment page at the KSDE website
(http:/iwww ksde,org/Default. aspx?tabid=420).

¢ For the Reading Assessment, the reading
passage may not be read to the students.
Only the question stems and answer
choices may be read aloud.

e Scripts for the general assessment as well
as for the KAMM have been prepared for
readers to follow for the history /
government, mathematics, reading, and
science assessments. They include all text
and labels that may be read aloud.

¢ The scripts must be used for the read-aloud
accommodation.

¢ Scripts are not to be distributed to readers
more than 24 hours prior to the
assessments. The read-aloud scripts
should never be taken out of the building.

¢ The audio option is availabie in the fall.

* The reader may read the script in advance
to ensure that they are able to pronounce all
words.

e The reader must return the script to the
testing coordinator or building principal once
they have read the script for purposes of
becoming familiar with the material that will
be read.

» Read-aloud scripts will be available in
Spring, 2012. No read-aloud scripts will be
available for Fall OTL testing.

¢ Store test materials (copies of the
assessments, scripts, and tickets) in a
secure, locked area (before, between and
after testing).

» Distribute test materials immediately before
the testing session.  Collect test materials
immediately following the testing session.

¢ Numbering scripts/test (recommended) - is
an easy way to keep track that you have all
of the materials returned.

¢ Accessibility to (pdf) copies of the test for
the paper/pencil accommodation and to
read-aloud scripts must be determined by
the district office.

Kansas State Department of Education

¢ No more than one person per school may
have access to the CETE site that houses
scripts and pdf files. They must be
designated as Building Test Coordinators in
the “Assign Roles” section of the CETE web
site.

» If the established read-aloud practice /
strategy on classroom assignments and
assessments is for the reader to read the
item stems and responses first, then the
student reads the passage, followed by the
reader re-reading the item stems and
responses; then it js acceptable to do so, on
the read-aloud state assessment. This is
the only time it is acceptable to vary from the
script.

Options for Administering the Read-
Aloud Accommodation to Individuals

There are three options for administering the
read-aloud accommodation to an individual:

* KCA administration, KCA audio voice

+ KCA administration, adult reader

* Paper/ pencil accommodation, adult reader
A student may take the test via KCA and have

an adult reader if the reader uses the prepared
read-aloud script.

Options for Administering the Read-
Aloud Accommodation to Groups

There are two options for administering the
read-aloud accommodation to a group of
students

¢ KCA administration, adult reader
» Paper/ pencil accommodation, adult reader
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Accommodations

Ordering the Proper Test Order Type for
the KCA Audio Voice or the Read-aloud
Accommodation

To use either the KCA audio voice or the read-
aloud accommodation, the proper test order type
must be submitted via a TEST record
submission to KIDS.

To use the read-aloud accommodation with a
group of two or three students, the proper test
order type must be coded in KIDS. KSDE
procedures concerning who is eligible and the
procedures required for administering read-
alouds must be strictly followed and will be
monitored via KSDE visits. Refer to the section
tited Register Students for the Read-Aloud
Accommodation on page 6 and Test Order
Types for 2011-2012 on pages 7-9.

PAPER / PENCIL
ACCOMMODATION

Paper / Pencil Accommodation Policy for
the Kansas General and KAMM
Assessments ’

1. All students will take the state assessment
by computer except in very unusual
circumstances.

2. The paper / pencil accommodation is an
individual accommodation. It may NOT be
requested for entire classes.

3. This accommodation must routinely be
+ used in the classroom when other students
are using the computer.

4. Questions to ask about the child when
considering a paper / pencil
accommodation:

a. Has the student used the computer for
the formative assessment(s)?

b. Does the student have barriers to using
the computer in individual or group
instructional  settings that  require
alternative assignments when the class
is using the computer?

5. A student's need for the paper / pencil

accommodation must be documented on
one of the following plans:

b. ELL (English Language Learners) plan
c. 504 plan
d. |EP

6. Student improvement plans must include the
following:

a. Student name

b. Student grade

¢. Building / district name

d. Evidence documenting the need for the
paper / pencil accommodation,
including, but not necessarily limited to:
s Progress monitoring data
e Reading level of instructional

materials used in classroom

s Documentation that the paper /
pencil accommodation is used in the

classroom setting for both
instructional materials and
assessments. The date of
implementation of the

accommodation in the classroom
must be listed.

e Signatures of the team members
involved in the decision to
recommend the paper / pencil
accommodation including the
student's teacher and the building
administrator.

e No answer sheets may be
generated by the school or district.
Students must mark their answers
on the paper copy of the
assessment.

« District or building-level personnel
will work in pairs to enter student
answer choices on to KCA.

7. The appropriate test order type must be
submitted via a TEST record. Refer to
pages 7-9 for more details.

8. Documentation of the need for paper/pencil
accommodations must be kept on file by the
district test coordinator. KSDE staff will
monitor 5-10% of all test administration
sessions and will ask at each monitoring
visit to see documentation of paper/pencil
and read-aloud accommodations.

a. Pre-intervention plan (student
improvement plan)
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entered into KCA by pairs of district or

O BTAI N I N G AN D building personnel working together.
» Shred all i f th d-aloud
DISTRIBUTING corpts after they hve-beon wond N
i ined he district
SCRIPTS AND PDF gzﬁg?ign?:\)l/e?e retained at the district or
> Maintain documentation of test security.
COPIES OF TESTS e The building test coordinator (when

Overview

As a result of Title | monitoring and US
Department of Education Peer Review
findings, additional security measures
around access to paper/pencil and read-
aloud scripts have been implemented. Only
designated individuals at the district and/or
building level will have access to the
download page at CETE. These individuals
are responsible for the security of all
downloads (i.e., distributing, collecting, and
destroying of all downloaded materials).

Access to pdf copies of the read-aloud
scripts and paper / pencil test forms (test
PDF's) can be gained in one of two ways:

> Districts may choose for only the district
test coordinator or the district
superintendent to be able to manage pdf
copies of scripts and test forms.

> In addition to the district-level personnel
given access to the scripts and test
forms, districts may choose not more
than one person per building to be able
to manage pdf copies of tests.

During the testing window, a pdf copy of the

read-aloud scripts and test forms will be

available at the CETE website.

The district test coordinator or the building
test coordinator (when designated) will do
the following:

> Download the pdf file from the CETE
- website (refer to the next section titled

‘Download Read-aloud Scripts and
Paper / Pencil Accommodation Test
Forms” for details).

» Make paper copies of read-aloud script
for buildings by printing the pdf file.

> Delete from any computer the pdf file
used to create the paper copies.

» Deliver the read-aloud scripts to
appropriate building test coordinators.

> Make sure that buildings are aware that
student responses on paper / pencil
accommodation test forms must be

designated) will do the following:

> Maintain security of the read-aloud
scripts by not delivering the copies to
the readers more than 24 hours before
the tests are to be administered. The
scripts may not be copied nor taken out
of the building.

> Return the read-aloud scripts to the
district test coordinator immediately after
the assessment has been completed.

> Maintain documentation of test security.
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Downloading Read-aloud Scripts and
Paper / Pencil Accommodation Test
Forms

Step 1: Determine which district (or
building) personnel will have the right to
download scripts and test forms.

« Each district Superintendent in collaboration
with the district test coordinator must
determine who will have the responsibility
for accessing the CETE download page.

o Some districts will choose to desighate only
the district test coordinator who will be
responsible  for  downloading,  copying,
distributing, collecting, and destroying all
assessment material for all buildings in the
district.

e« Some districts will choose to designate
building-level test coordinators who will be
responsible  for  downloading,  copying,
distributing, collecting, and destroying all
assessment material for a specific building.

e Some districts will choose to designate a
combination of the two (e.g., designate a
district test coordinator for all elementary
schools and middie schools in the district and
a building-level test coordinator for the High
School).

Step 2: Assign the right to download scripts
and test forms to a district test coordinator.

Superintendents have been pre-populated by
KSDE - verify for accuracy under the Assigned
Roles heading. Call the KSDE Assessment
Help Desk (785-296-2261) if not correct or not
pre-populated.

The district Superintendent must login to the
CETE web site, www.cete.us, click on the
Administrative Tool menu, choose the Assign
Roles link, and do the following:

e Scroli down to the Available Accounts
heading.

e The Superintendent must select a District Test
Coordinator. Only users who have a district-
level account may be selected as the District
Test Coordinator. A district-level account will
have the districts name listed Dist/Bldg.
column on the left-hand side of the screen.

« To select the district test coordinator click on
the [Test Coordinator] link next to the
person’s name in the column titled Possible
Assignments.

Kansas State Department of Education

o Selected roles will appear under the
“Current” heading. Note: The
Superintendent may also be the District Test
Coordinator.

e Once a Superintendent or a District Test
Coordinator have been assigned the role of
“test coordinator,” either of them can
designate the right to download scripts and
test forms to building principals or building
test coordinators (where desired).

Step 3: Assign the right to download scripts
and test forms to building-level personnel if
desired.

e There can only be one Superintendent, and
one District Test Coordinator for a district.
There can only be one Principal/Building
Administrator, and one Building Test
Coordinator per building.

e A Principal for each building must be
designated (to be used for mailings and as
an administrative contact).

e Only one person at each building may be
given the right to download scripts and test
forms. If the principal is designated as the
test coordinator, then no other person may be
assigned this right.

e To select the building test coordinator click

_on the [Test Coordinator] link next to the

person’s name in the column titled Possible
Assignments.

« For additional information on this topic
see the Role Assignment document and
the Downloading PDFs document posted
on the CETE web site >Assessment
Program >Documentation >Manuals.

o The iliustration on the next page shows how
one district assigned roles.
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Available Accounts

DistBldg.  Name Username Current Possible ASSignments

Salina Athert, J. e [Buperintendent Tast Coordinatad
Salina Brown, B, P Supenntendsrt  (Superintendent ITest Cosrdinstorn
Salina Creed i, {Buperintendent: [Test Coorginater)
Salina Dodd; ¢, —P-Test Coordinstar [Superintendsnt [Test Coordinater]

Central Elem. £dds, R, aided
CentralElem. fen, A.

North H.S, ~ Glbbs, &,

North H.8.

BEER

Jones, J,

Erinalpst
P Buiidting Test Soording tor IPrincipalt Buiiding Test Coordinated

. P frincipat
\#Easéigiifggg Vet Coordinator

{Principal] [Bullding Test Coordinaton

{Principal] Bullding Test Covrdinaton

iFrincipall Buliding Test Coordinalon

B. Brown is the superintendent but does
not have downioad rights. Brown's
Dist/Bldg is “Salina” and has the position of
“Superintendent” in the Current column.
However, Brown does not have position of
“Test Coordinator” in the Current column.

C. Dodd is the district test coordinator
and has download rights. Dodd's
Dist/Bldg is “Salina” and has the position of
“Test Coordinator” in the Current column.

J. Albert is a district-level person, but
does not have download rights. Albert's
Dist/Bldg is “Salina” and does not have any
position listed in the Current column.

R. Edds is the principal of Central Elem.
but does not have download rights,
Edds’ Dist/Bldg is Central Elem. and has the
position of “Principal” in the Current column.

A. Fell is the building test coordinator for
building Central Elem. and has download
rights. Fell's Dist/Bldg is Central Elem. and
has the positon of “Building Test
Coordinator” in the Current column.

E. Gibbs is the principal of building North
H.S. and has download rights. Gibbs’
Dist/Bldg is North H.S. and has the positions
of “Principal” and “Test Coordinator” in the
Currerit column.,

Step 4: Download the Scripts or Test Forms

Personnel who have been assigned the right
to download scripts and test forms should
log on to the CETE website at www.cete.us.

In the left-hand column click on
Administrative Tools.

Ciick on Test/Script Download.
A new window will open.

Under the heading titled “Test / Script
Download”, there are two links (see below).

Clicking on the link titled Item Counts
downloads a file containing the total number -
of copies needed for each test form and
script.

Clicking on the link titled Student
Distribution downloads a file containing the
names of all students needing a test or
script as well as the specific document
needed for the student.

Test/Script Download
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o District-level users will see a list of every
building that will need a read-aloud script or
paper / pencil test form. Building-level users
will see only the name of their school.

« Clicking on the building name will restrict the
scripts / tests listed to those requested for
that building only.

e Under the heading “Test items required” will
be a list of all scripts / tests requested. (see
the example below).

s For each document, the grade level, subject,
item, and amount are shown. Data in the
column titled “Amount” show the number of
copies needed for that item. While the
number of test forms to be copied will be
exact, it should be noted that the number of
read-aloud scripts may NOT be exact due to
read-aloud accommodations given in a
group setting.

Test items required

CIAN
Grade Subject ltem Amount
[ 3 Reading KAMM Script 2
O s Reading General Script 6
0 s Mathematics KAMM Script 3
[0 Hs HS Science - Physical General Script 1

“Downlead; ]

e To download all items click on the box
titled ALL. Then, click on the Download
button.

e To download only selected documents, click
on the hoxes to the left of the items for
the documents desired. Then, click on the
Download button.

e After clicking on the “Download” button,
follow the on-screen instructions to print the
materials.

Kansas State Department of Education

OBTAINING AND
USING THE KCA
AUDIO VOICE

Obtaining the KCA Audio Voice

The cost of the license is $7.50 per
computer. Multiple students can use the
same license as long as they use the same
computer. A license will need to be
requested and purchased for each computer
that will have the voice downloaded on it.

A license is purchased only once. It will

remain installed on the computer and can be

used each year only by KCA software.

A Special Action Request (SAR) is needed

to obtain a license. To obtain the KCA audio

voice, do the following.

» Go to the CETE main page and click on
the link for Administrative Tools.

» Click on the link titled KCA Audio Order
Form.

» Select the school from the drop down
box labeled building.

» Select Voice License as the request
type.

> Fill in the contact and billing information.

% Fill in the number of licenses needed by
2/09/2012. Order one license for each
computer that will need the audio
software (the KCA audio voice).

On 2/10/2012 the contact person will receive

an invoice from CETE for the audio licenses

and email with a link to a web page that will

have instructions for downlioading the

software.
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Using the KCA Audio Voice

The contact person will need to notify
building test coordinators which computer
stations have the audio software installed on
them.

In order for a student(s) to use the KCA
audio voice, the proper test order type must
have been submitted to KIDS via a TEST
record submission. Refer to pages 5-7 for
details. ’

The Speech Feature must be enabled on
the specific computer where the student will
take the assessment (refer to the section
below titled Enabling the Speech Feature).

The student activates the voice by
clicking on the tab on the bottom of the
screen titled “Speak.”

The KCA audio voice will read the entire text
of the questions and answer choices to the
student.  Students will NOT be able to
highlight a part of a question and have just
the selected section read by the software.,

An icon button that resembles a pair of
headphones may be clicked to adjust the
volume and rate of speech.

The student will receive an error message or
no audio for one of the following reasons:

» The computer was not one that was
enabled for KCA voice.

> The student did not enable the audio on
the computer in the KCA Preferences
box.

> The school did not submit the correct
test order type for the student to trigger
the accommodation flag and to obtain
the correct test form.

Kansas State Department of Education

Enabling the Speech Feature

PC users go to the Start Menu and choose
All Programs. MAC users go to the
Applications Menu.

Click on the Kansas Assessment folder.
In the KS Assessment folder click on

Tunes
sas-Assesment:
Kansas Assessment

Ly Preferences
LightScribe Direct Disc Labeling
Maintenance

Microsoft Office

Click on the tab titled Speech Feature.,

Click on the box titled Enable Speech
Feature so that a checkmark appears in the
box.

Click on OK. A message stating “Your
changes to the CETE-KCA Configuration
Settings have been saved” will be displayed.
Click on OK.
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SUBMITTING
SPECIAL ACTION
REQUESTS

Special Action Requests (SARs) may be
submitted for a limited number of functions.

A Special Action Request is no longer used
to request an accommodation. Requests for
paper / pencil, read-aloud, use of the KCA audio
voice, and / or Spanish translations must be
done via a TEST record submission to the KIDS
database.

SAR Types

A SAR may be submitted for the following:

+ Obtaining a voice license for the KCA audio
voice

s Resetting a student’s test

e Other (unusual circumstances where official
contact and reply is needed with CETE)

Submitting SARs
To submit a SAR do the following:
e Loginto CETE
s Click on the NCLB link
e Click on the Special Action Request
link
o Select the building and request type
Fill in any other appropriate information

Kansas State Department of Education

Resetting a Student Test

Students who start or complete the wrong test
order type must have their test reset. To reset a
student’s test do the following:

e Loginto CETE
¢ Click on the NCLB link

s Click on the Special Action Request
link ‘

o Select the building and choose Reset
Test as the Request Type.

e Click on Continue

e From the drop-down boxes select the
Subject and Grade. Enter the student’s
state ID number in the box labeled State
iD 1.

s In the text boxes fill in the Action (reset
a student's test) and the Reason
(explain why the test should be reset).

e Click on Continue

« Have your KIDS database
administrator submit a new TEST
record with the appropriate test order
type. A new test record must be
submitted in order for the student to take
a different test order type.
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2011-2012 ACCOMMODATION CODES

0

2%
3*
4*

6*

8*

9
10
11
12
13*
14

15
16*

Separate, quiet, or individual setting is provided. This is a required accommodation for students
receiving the read-aloud accommodation either individually or in a group. (Setting)

Frequent breaks during the assessment are provided. (Setting)

A Braille edition of the assessment is provided. (Presentation)

A large print edition of the assessment is provided. (Presentation)
Student used KCA audio voice (David voice). (Presentation)
Student dictated his/her answers to a scribe. (Response)

Student received read-aloud accommodation individually for the assessment items and
answer choices. Refer to the section titled Reading Assessment Questions and Answer Choices fo
Students on page 22. (Presentation)

Student used a communication device. (Assistive Devices)

Student received read-aloud accommodation in a group for the assessment items and answer
choices. Refer to the section titled Reading Assessment Questions and Answer Choices to
Students on page 22. (Presentation)

Some other accommodation was used.

Directions were signed to the student. (Presentation)

Student signed responses. (Response)

Student used a Braille writer or slate and stylus. (Response)
Student used paper / pencil copy of the assessment, (Presentation)

Student reads the assessment aloud to self, a listener, or a recording device with or without
the option to playback. (Presentation)

Student used a translation dictionary. (Presentation)

Student used a Spanish translation of the assessment (available only for math and science).
(Presentation)

*These accommodations are automatically recorded in the Student Editor at the CETE website with the
TEST record submission to the KIDS database. Local building / district data entry is not required.

Accommodation Coding Notes

Accommodation codes marked with an asterisk are populated in the student editor at the CETE
website via the TEST record submission. District and / or building coordinators do not have to record
these accommodations.

All other accommodations must be recorded via the online student editor at the CETE website.

The accommodation code for “extra time” is no longer used.
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SECTION 4: TEACHERS
SCHEDULING AND Time Limits

All assessments are untimed. Each

TIM E LlM ITS ‘ student must be allowed as much time as is

necessary and reasonable to complete each

Number of Test Sessions Needed for test part in one sitting. Typically, students
Each Subject can complete a test part in 45 to 60 minutes.

e If a student does not complete a test part
within the time given to the class, the
: student may be allowed more time provided
Reading 3 57-84 that:
Mathematics 3 70-85 » the student makes a serious attempt to
- complete the test,
Smeryce (41 7) 2 42,60 > AND the student is provided additional
HS Life Science 1 30 time immediately following  the
HS Physical Science 1 30 unfinished session. If the session is the
Hist. / Gov. (6, 8) 2 48 60 last period of the day, the student may
' ' finish after school or the next school
day.
(OTL 9, 11 only) y . . .
HG World Focus 1 30 s« The accommodation code for extra time is
no longer used.
HG US Focus 1 30
*The number of items per test varies by grade . .
level. Scheduling Test Sessions

e It is recommended that the test parts be
given in order beginning with Part 1.

o It is recommended that a maximum of two
test parts be completed on any one day.

o In general, the entire part of the test should
be completed in one sitting. However, in
grades three and four and for selected IEP
students, each test part may be
administered over two separate test
sessions.

e |t is recommended that testing be done on
consecutive days.
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GUIDELINES

Test Security and Administration

Teachers must be trained in test security
procedures.

KSDE employees and the members of the
Kansas Assessment Advisory Council will
visit 5-10% of schools administering state
assessments,

KSDE will post the checklist on the KSDE
web site used during test administration
visits,

Teachers must read aloud the scripted
passages and follow all directions in the
Examiner's Manual when administering the
assessment.

Immediately report any breach of test
security, or loss of materials to your building
or district test coordinator.

Teachers are responsible for the security of
test materials. Paper copies of test booklets
and tickets should be kept in a secure,
locked area before, between, and after
testing.

The teacher is responsible for collecting and
destroying (shredding) student notes,
scratch paper, and drawings, etc. at the end
of each testing session.

Teachers may not review tests or analyze
test items before, during, or after the
assessment is administered.

No copies of paper copies of the tests may
be retained by teachers or administrators.

Read-aloud scripts are not to be distributed
to readers more than 24 hours prior to the
assessments, The read-aloud scripts
should never be taken out of the building.

Do not discuss any specific test items on the
test with students before, during, or after the
administration of the assessment.

Kansas State Department of Education

Do not copy, reproduce, or paraphrase test
materials.  Parallel questions or cloned
questions may not be constructed from
actual test items.

KSDE  procedures  concerning eligible
students and the procedures required for
administering read-alouds must be strictly
followed and will be monitored via KSDE
visits. Refer to the section titled Read-aloud
Accommodation Policy / KCA Audio Voice
on page 22.

Guidelines for Students

Students may write on the paper copies of
the tests.

Students may use blank paper to show and
check their work. This work must be
collected and destroyed upon completion of
the test session.

Once finished, students may not return to
previously-completed test parts unless items
have been skipped or omitted. If a student
is allowed to return to a previously-
competed test part, only the skipped or
omitted items may be answered.

Students may create graphic organizers on
a blank sheet of paper at the time of the test.
Graphic organizers created prior to the test
session by either the teacher or student may
not be used.

With the exception of calculators, the use of
electronic devices (including cell phones,
PDA’s, and similar devices) is not allowed
on any part of the assessment.

Students are allowed to use scratch paper,
graph paper, and manipulatives on the
Mathematics and Science assessments.
However, textbooks, dictionaries [with the
exception of bi-lingual translation
dictionaries for ELL (English Language
Learners) students], and other curricular
materials or computers are not to be used
during testing.

Students should make up any test session
that occurred when the student was absent.
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Ethical Issues

Teachers may not respond to questions
during testing that would help the student to
understand the question, aid the student in
responding to an item, or advise/encourage
the student to edit or change a response.

Teachers may not direct or prompt students
to use certain strategies at the beginning of
the test session or during the test. It is
appropriate to remind students about
strategies the day before the assessment.

Review sessions on content and test-taking
strategies must be completed prior to
testing.

Teachers may not coach or cue students in
any way during test administration. This
includes gestures and facial expressions.

Teachers may not say nor do anything that
would let a student know whether an answer
is correct or provide any advantage during
testing.

Teachers may not ask students how they
got an answer.

Teachers may not tell students to redo or
review any part of the test.

Teachers may not give the meaning of
words in the text or in questions.

With the exception of the reading passage on
the reading test, teachers may pronounce
isolated words, phrases, or sentences when
requested by a student.

Once testing in a content area has begun,
no reviews, teaching, or practicing of tested
indicators may be conducted.

Do not construct answer keys.
Assessments may not be scored locally.

Students cannot be required to use scratch
paper, to show their work, or to use the
online tools (e.g. the highlighter tool).

Teachers may not grade scratch paper.

Kansas State Department of Education

CALCULATORS

Calculators on the Mathematics
Assessment

Calculators may only be used on Parts 1
and 2 of the mathematics assessment. For
KCA testing, an on-screen calculator is
available for Parts 1 and 2, or students may
use their own calculators.

With the exception of grade 8, students are
NOT permitted use of a calculator on any
portion of Part 3 of the Mathematics
Assessment. Calculators are permitted on
all parts of the grade 8 mathematics
assessment.

IEP students may not use calculators on the
non-calculator parts.

Graphing calculators are permitted in grade
8 and in high school.

Any calculator with memory / storage
capabilities must be cleared prior to entering
and upon leaving the testing room.

Calculators on the Science Assessment

Calculators may be used on any part of the
science assessment. However, they are not
necessary or essential. For KCA testing, an
on-screen calculator is available for grade 7
and high school. The on-screen calculator
is NOT available for grade 4.

Any calculator with memory / storage
capabilities must be cleared prior to entering
and upon leaving the testing room.
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MANIPULATIVES

Approved Manipulatives for the
Mathematics and Science Assessments

Manipulatives that are routinely used in the
classroom may be used by the student on
the Kansas Assessments.

The manipulative MUST be chosen by the
student. The teacher may neither suggest a
particular manipulative nor insist that a
manipulative be used.

If you have a question about whether a
particular manipulative is allowed, please e-mail
Sid Cooley (mathematics) at scooley@ksde.org
or David Bames (science) at
dbarnes@ksde.org or Matt Krehbiel (science)
at mkrehbiel@ksde.org.

Students are allowed to use graph paper,
blank paper, and other materials.

Textbooks, dictionaries, and other
instructional/curricular materials (other than
allowed manipulatives) are NOT to be used
during testing. This includes classroom
posters, teacher or student-generated
journals, and other instructional materials
that may have been used during the course
of instruction and/or permitted during
previous years’ testing.

Graphic organizers and computation tables
that are generated solely by the student on
blank paper during the assessment are
allowed on any test part.

Calculators are not considered
manipulatives and are not allowed on Part 3
of the math assessment.

Computation tables or fact tables are
considered equivalent to a calculator and
may only be used on test parts that allow
calculators.

Detailed information regarding manipulatives
can be found on the assessment page at the
KSDE website
http://www ksde.org/Default.aspx?tabid=420.
Look for the document tited 2012
Manipulative and Calculator Information.

Not all of the manipulatives in the following list
will be found in every classroom. Manipulatives
will not be useful on the assessment if they have
not been used regularly during the year. Use of
manipulatives is optional.

Kansas State Department of Education

Examples of Manipulatives Appropriate
for the Mathematics and Science
Assessments

¢  Aigebra tiles
¢ Base 10 blocks

‘e Calendars

¢  Chips, two-color counters, two-sided counters
¢ Clock or clock face
¢ Color tiles (squares)

*  Containers — Pint, quart, gallon containers may
have the capacity for each container marked on
it. However, they may not be marked in sub-units
in any way such as nesting, labeling, or color
coding. They may not be coded in any way for
conversions,

»  Coordinate grids with the x and y axis labels and
with or without numbers

¢ Cubes: multilink, connecting, color, wooden,
unifix, multifink cubes

¢  Cuisenaire rods
o  Geoboards

*+  Geometric solids (without any indication as to
their name)

e Graph paper

*  Hundreds chart

e Integer number line

¢ Money

¢ Number cubes

¢ Pattern blocks

¢ Plane figures (without any indication as to their

name)
e Rulers*, meter sticks*, protractors*, compass*
e  Scissors
¢  Snap blocks
e  Spinners

¢ “Touch math” numbers
e Transparent mirror or mira

*On the Science Assessment, measurement tools
cannot be labeled to indicate what they measure.
For instance, a meter stick may have “cm” labeled
on it, but the stick may not be labeled that it
“measures length.”
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AGREEMENT TO ABIDE BY GUIDELINES

The following is a sample agreement to abide by the guidelines in the Examiner’s Manual. To use this
agreement, make a copy of this page for the appropriate staff members. Districts may modify the sample
or use a district developed agreement.

The signed agreement should be kept on file by the building principal.

| have read and understand the information in this document and
agree to abide by the guidelines set forth.

Signature Date

TRAININGS ATTENDED / REVIEW OF
MATERIALS

Districts may use the following as evidence that a staff member has attended training sessions or
reviewed the KSDE materials on test security, ethical test practices, and use of the read-aloud
accommodation. Staff members may attend a training, review the materials, or do both.

Topic Date Attended Training Date Reviewed Materials

Test Security

Ethical Test Practices

Read-aloud Guidelines

| understand the information presented in trainings and / or materials listed above and agree to
abide by the guidelines set forth.

Staff member signature
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KCA Part 1 Directions

SECTION 5: KCA DIRECTIONS - PART 1
PREPARING FOR i?oom / Lab Preparation

Remove or cover (with opaque material)

THE ASSESSMENT bulletin board displays, fact tables, charts
and diagrams, and other instructional
materials that may  give assistance or
advantage during testing.

General Directions to Teachers * Have appropriate manipulatives available for
* The directions for administering all tests as the mathematics and science assessments
described in this manual must be followed to (see page 36 for a list). Use of
ensure uniform testing conditions. manipulatives is optional; a teacher may not

* These are secure test materials. Test require the use of manipulatives.

questions are not to be used for the
development of instructional materials or to Materials Needed for Testing

;‘g'tir;ﬁ‘g‘iz'eetfnﬁ}‘;é dNO other use of these « Obtain the KCA test tickets from your
P ' building test coordinator.

s Teachers are to read and abide by the . .
. . 8 * The grade, subject, test order type, grouping
testing practices found on pages 33-37. information, student name, username, state

¢ Conduct testing sessions in a serious ID, local ID, school, password, and session
manner that encourages and motivates ID are printed on each ticket (see example
students to do their best. below).
int i Fall 2010 OTL Reading District D0100
Script in the Manual Grade 11PART1 N Demo High
¢ A script for teachers has been provided in _Grouping info. ~/ >Nicholas Studt
this manual (scripted words are bolded and KAMM - Audio/KCA
in quotes). They must be used with ali T AN USERNAME: Ka
: : . Hlle : e : kagbas
students testing via KCA. For students with _Usg!' ?ame"ﬁ%s.s‘w PASSWORD: into7304
disabilities, the directions may be clarified or —ancsessionD - SESSION ID: 287542
paraphrased. _ _
* You may not give instructions in addition to Fall 2010 OTL Reading District D0100
those in the manual Grade 11 PART 1 Demo High
’ . Nicholas Studt
o If the directiong ap_ply oqu to. a particular Gen 622 - KCAJEng < Testordertype
subject, those directions will be in a box. J
Aramburu, Jacquelyn USERNAME: jaramburu
State ID: 1112003133  PASSWORD: smart4049
Local ID: 3133 SESSION ID: 287542

Preparing Students for KCA

* Before taking the assessment via KCA,
teachers and students should have used at
least one of the following:

o An online formative test
o The KCA practice test * Do not allow a student to take the wrong
. test order type (e.g. general assessment
o The KCA tutorial instead of the KAMM) or to use another
student’s test ticket.

* Obtain the materials listed in the following
checklist.

* Ensure there is a ticket for each student
and the appropriate test order type is
printed on the ticket.
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KCA Part 1 Directions

Materials Checklist

KCA tickets

Pencils for each student to work out
problems on scratch paper

Blank scratch paper

Manipulatives for the mathematics and
science assessments

A clock that is visible to students

Bilingual dictionaries for ELL
Language Learners) students

(English

Beginning the Test Session

Arrange students so that they are not
sitting next to someone with the same
test order type (e.g. Gen 622-KCA/Eng.).

For students who have difficulty logging on

to KCA, teachers may prepare the student's-

computer in advance by activating the KCA
program and by logging on to KCA using the
information on the student's test ticket. Do
not allow students with the same test form
number to sit next to each other.

Do not let a student take the wrong test type
for any reason (e.g., taking the KAMM
instead of the general assessment).

Do not let a student use another student's
test ticket (e.g. a student who moved).

Tell students what they should do if they
finish the assessment early. The testing
environment must not be disrupted by
students who finish before others.

Check with your building test coordinator
before providing a ticket to a student whose
AYP school is different from the attendance
school.

Tickets for Students Who Have Moved

Do not send tickets of students who have
moved to a different school or district to the
new school.

If a student uses a ticket from a previous
school, a reporting error will result.

Note about High School History /
Government and Science Assessments

Schools giving the science tests or the
history / government tests should use the
directions for Part 1 for both parts of the
tests.

Kansas State Department of Education

Notes about the KIDS Database

Information regarding the student's name,
building, state |D, and test order type for
KCA tickets is submitted to the KIDS
database by local school districts.

Contact your district test coordinator to find
out the procedures used for correcting errors
in the KIDS database.

Revised 12/02/11

2011-2012 KS Assessment Examiner's Manual

Page 39

2012 Examiner_Manual 1.doc

KSDE139135



KCA Part 1 Directions

HISTORY /
GOVERNMENT -
GRADES 6 AND 8
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “You are about to take the Kansas
History / Government Assessment. The
purpose of this test is to find out if you have
mastered certain concepts and skills in
History / Government. Take your time and
do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions, Does anyone need scratch
paper?”

“This test is in two parts: Part 1 and Part 2.”

“You are to complete the questions in each
part as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and 1 will verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”

Kansas State Department of Education

HS HISTORY /
GOVERNMENT - US
FOCUS
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “You are about to take the Kansas
History /| Government Assessment. The
purpose of this test is to find out if you have
mastered certain concepts and skills in
History / Government. Take your time and
do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”
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HS HISTORY /
GOVERNMENT -
WORLD FOCUS
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say. “You are about to take the Kansas
History / Government Assessment. The
purpose of this test is to find out if you have
mastered certain concepts and skills in
History / Government. Take your time and
do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”

Kansas State Department of Education

MATHEMATICS
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “You are about to take the Kansas
Mathematics Assessment. The purpose of
this test is to find out if you have mastered
certain concepts and skills in Mathematics.
Take your time and do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“This math test is in three parts: Part 1, Part
2, and Part 3.”

“You are to complete the questions in each
part as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and | will verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question.”

“Carefully read the question. Work the
problem. You may use scratch paper or the
online tools provided. Decide which answer
is correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”

“You may use the online calculator tool on
this part of the test.”
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READING -
DIRECTIONS TO
STUDENTS

Students should have their test tickets at thils
time, but should not be logged onto KCA.

General Test Directions

Say:  “You are about to take the Kansas
Reading Assessment. The purpose of this
test is to find out if you have mastered
certain concepts and skills in Reading. Take
your time and do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions, Does anyone need scratch
paper?”

“This reading test is in three parts: Part 1,
Part 2, and Part 3.”

“You are to complete the questions in each
part as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and | wil verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Read each passage
carefully before answering the questions.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”

Kansas State Department of Education

SCIENCE -
GRADE 4
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say. “You are about to take the Kansas
Science Assessment. The purpose of this
test is to find out if you have mastered
certain concepts and skills in Science. Take
your time and do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“This test is in two parts: Part1 and Part 2.”

“You are to complete the questions in each
part as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and | will verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.” »

“You may use your own calculator on this
part of the test. An online calculator tool is
not available.”
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SCIENCE —
GRADE 7
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “You are about to take the Kansas
Science Assessment. The purpose of this
test is to find out if you have mastered
certain concepts and skills in Science. Take
your time and do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“This test is in two parts: Part 1 and Part 2.”

“You are to complete the questions in each
part as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and | will verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question, Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”

“You may use the online calculator tool on
this part of the test.”

Kansas State Department of Education

HS LIFE SCIENCE -
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say. “You are about to take the Kansas
Science Assessment. The purpose of this
test is to find out if you have mastered
certain concepts and skills in Science. Take
your time and do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“You are to complete the questions on this
test as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and | will verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next
question.”

“You may use the online calculator tool on
this test.”
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HS PHYSICAL
SCIENCE -
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “You are about to take the Kansas
Science Assessment. The purpose of this
test is to find out if you have mastered
certain concepts and skills in Science. Take
your time and do your very best work.”

“Try to answer all questions, even if you
have to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“You are to complete the questions on this
test as directed. When you have answered
the last question, click on the Review/End
button. A summary screen will appear.
Raise your hand, and I will verify that all of
the questions have been answered.”

“The questions in this test are multiple-
choice. There is one correct or best answer
to each question. Carefully read the
question, then, choose the best answer.”

“You may use scratch paper or the online
tools provided. Decide which answer is.
correct or clearly better than the other
choices. For the answer you choose, click
on the circle button beside the answer you
have chosen. When you see that the circle
has been selected, go on to the next

question.”

“You may use the online calculator tool on

this test.”
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KCA Part 1 Directions

'STUDENTS TAKE
THE ASSESSMENT

Have Students Log on to KCA
e Pass out the KCA tickets to students.

e« Do not allow students with the same test
order type to sit next o each other.

e Tell students to do the following:

> Click on the KCA icon on the desktop.
In approximately 30 seconds the main
menu will appear.

» Click on “Take the NCLB
Assessment.”

» Use the information on the ticket to
enter their user name, password, and
session ID.

> Walk around the room to verify students
have logged on properly.

e Students should be on the general directions
page. This page gives the Grade, Content
Area, and Test Part.

Say: “We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

Students Begin the Assessment

Say: “At (insert time agreed upon with
fest coordinator) 1 will stop the testing
session. Most of you will be finished, but
some of you may need more time. If you
need more time, | will tell you how to
continue testing after this session. Does
anyone have any questions? (Pause) When
you have finished this part and are on the
review / end screen, raise your hand and |
will look at your computer screen. You may
begin this part of the assessment.”

Kansas State Department of Education

Proctoring Guidance During the Test
¢ Move quietly around the room.

The student’s name will appear at the top,
left-hand corner of each screen. Make
certain that each student is taking the
assessment assigned. '

« Make certain that students are following
instructions and are on task.

e Regularly check to see that students are
indicating their answers properly.

+ Give assistance to any student having
problems following instructions.

e Periodically remind students of the time
remaining for the test session.

e Make certain that students who finish early
do not interact with or disturb other students
who are still testing.

o If a student appears to be answering
randomly or is showing no effort,
immediately stop the test session for that
student. Contact your building
coordinator about the student’s test
session.

When Students Have Completed the Test

e Teachers must verify the End Review
Screen to see that all test questions have
been answered before a student exits the
test. A student's test session may be
reactivated if items have been skipped or
omitted.

o When students have completed Part 1 of the
assessment collect all materials and test
tickets.

o Scratch paper (also graph paper if used)
must be collected and destroyed.

e The high school physical science test, high
school life science test, the high school
history /government US focus test, and the
high school history / government world focus
test only have one part. Teachers who gave
a high school science test or high school
history / government test will need to notify
the building test coordinator of any
accommodations that were given on the
high school science tests. The coordinator
will need to record this information at CETE.
See page 32 in this manual for a complete
list of accommodation codes.
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KCA Part 1 Directions

Monitoring and Reactivating the Testing
Status of KCA Students

* The test coordinator has the ability to
monitor who has finished testing, who has
sessions to finish, and who stopped in the
middle of a test.

* If a student's session is ended before the
student is finished, the student may use the
original password and session ID if it occurs
within 90 minutes of the original login. After
90 minutes have passed, the student's test
session must be ‘reactivated” for the
password and session ID to work.

» Ifthere is a need to reactivate a test session
for a student, contact your district or building
test coordinator and give them the student's
name, grade level, subject, and the reason
for the reactivation,

Viewing KCA Results

s KCA results are available for personnel with
a CETE teacher, building-level, or district-
level account as soon as a student has
finished all test parts.

* Teachers should contact the building
principal or building/district test coordinator
about viewing KCA test results.

¢ For more information regarding teacher
accounts at CETE refer to page 13.

Kansas State Department of Education
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KCA Part 2 Directions

STUDENTS LOG ON
TO KCA

Have Students Log on to KCA
e Pass out the KCA tickets to students.

e Do not allow students with the same test
form number to sit next to each other.

s Tell students to do the following:
» Click on the KCA icon on the desktop.

In approximately 30 seconds the main
menu will appear.

Click on “Take the NCLB Assessment.”
» Use the information on the ticket fto
enter their user name, password, and
session ID.
> Walk around the room to verify students
have logged on properly.
e Students should be on the general directions
page. This page gives the Grade, Content
Area, and Test Part.

Y

Kansas State Department of Education

SECTION 6: KCA DIRECTIONS - PART 2

HIST. / GOV. -
GRADES 6 AND 8
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “Today, we will work on Part 2 of the
History / Government Assessment. Does
anyone need scratch paper?”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
guestions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“At (insert time agreed upon with test
coordinator) | will stop the testing session.
Most of you will be finished, but some of you
may need more time. If you need more time,
| will tell you how to continue testing after
this session. When you have finished this
part and are on the review / end screen, raise
your hand and | will look at your computer
screen. Does anyone have any questions?”
(Answer any questions.)

“If there are no questions, you may begin
Part 2 of the assessment.”
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KCA Part 2 Directions

MATHEMATICS -
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “Today, we will work on Part 2 of the
Mathematics Assessment. Does anyone
need scratch paper?”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer ali
questions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“At (insert time agreed upon with test
coordinator) | will stop the testing session.
Most of you will be finished, but some of you
may need more time. If you need more time,
I will tell you how to continue testing after
this session. When you have finished this
part and are on the review / end screen, raise
your hand and | will look at your computer
screen. Does anyone have any questions?”
(Answer any questions.)

“You may use the online calculator tool on
this part of the test.”

“If there are no questions, you may begin
Part 2 of the assessment.”

Kansas State Department of Education

READING -
DIRECTIONS TO

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: ‘Today, we will work on Part 2 of the
Reading Assessment. Does anyone need
scratch paper?”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“At (insert time agreed upon with test
coordinator) 1 will stop the testing session.
Most of you will be finished, but some of you
may need more time. If you need more time,
I will tell you how to continue testing after
this session. When you have finished this
part and are on the review / end screen, raise
your hand and | will look at your computer
screen. Does anyone have any questions?”
(Answer any questions.)

“If there are no questions, you may begin
Part 2 of the assessment.” ‘
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KCA Part 2 Directions

SCIENCE -
GRADE 4
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “Today, we will work on Part 2 of the
Science Assessment. Does anyone need
scratch paper?”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“At (insert time agreed upon with test
coordinator) 1 will stop the testing session.
Most of you will be finished, but some of you
may need more time. If you need more time,
1 will teil you how to continue testing after
this session. When you have finished this
part and are on the review / end screen, raise
your hand and | will look at your computer
screen. Does anyone have any questions?”
(Answer any questions.)

“You may use your own calculator on this
part of the test. An online calculator tool is
not available.”

“If there are no questions, you may begin
Part 2 of the assessment.”

Kansas State Department of Education

SCIENCE —
GRADE 7
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “Today, we will work on Part 2 of the
Science Assessment. Does anyone need
scratch paper?”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the
correct answer, you may use the online tool
to cross out any answers that you think are
not correct. Choose the answer that you
think is best. It is important to answer all
questions. Does anyone need scratch
paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and 1
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“At (insert time agreed upon with test
coordinator) | will stop the testing session.
Most of you will be finished, but some of you
may need more time. If you need more time,
1 will tell you how to continue testing after
this session. When you have finished this
part and are on the review / end screen, raise
your hand and | will look at your computer
screen. Does anyone have any questions?”
(Answer any questions.)

“You may use the online calculator tool on
this part of the test.”

“If there are no questions, you may begin
Part 2 of the assessment.”
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KCA Part 2 Directions

STUDENTS TAKE
THE ASSESSMENT

Proctoring Guidance During the Test

Move quietly around the room.

The student’s name will appear at the top,
left-hand comer of each screen. Make
certain that each student is taking the
assessment assigned.

Make certain that students are following
instructions and are on task.

Regularly check to see that students are
indicating their answers properly.

Give assistance to any student having
problems following instructions.

Periodically remind students of the time
remaining for the test session,

Make certain that students who finish early
do not inferact with or disturb other students
who are still testing.

If a student appears to be answering
randomly or is showing no effort,
immediately stop the test session for that
student. Contact your building
coordinator about the student's test
session.

When Students Have Completed the Test

When students have completed Part 2 of the
assessment collect all materials and test
tickets.

Scratch paper (also graph paper if used)
must be collected and destroyed.

Part 2 is the last test part for science tests
for grades four and seven. Teachers who
gave a school science test in either grade
four or grade seven will need fo notify the
building ~ test  coordinator  of any
accommodations that were given on the
tests. The coordinator will need to record
this information at CETE. See page 32 in
this  manual for a complete list of
accommodation codes.
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KCA Part 3 Directions

STUDENTS LOG ON
TO KCA

Mathematics Assessment Note

e The online calculator tool is NOT
available for students (including all IEP
students) on this part of the math
assessment.

Have Students Log on to KCA
e Pass out the KCA tickets to students.

e Do not allow students with the same test
form number to sit next fo each other.
o Tell students to do the following:
» Click on the KCA icon on the desktop.
In approximately 30 seconds the main
menu will appear.
» Click on “Take the NCLB Assessment.”
> Use the information on the ticket fo
enter their user name, password, and
session ID.
> Walk around the room to verify students
have logged on properly.
« Students should be on the general directions
page. This page gives the Grade, Content
Area, and Test Part.

Kansas State Department of Education

SECTION 7: KCA DIRECTIONS - PART 3

MATHEMATICS -
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: “Today, we will work on Part 3 of the
Mathematics Assessment.”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the correct
answer, you may use the online tool to cross
out any answers that you think are not
correct. Choose the answer that you think is
best. It is important to answer all questions.
Does anyone need scratch paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“The online calculator tool will NOT be
available on this part of the test. Personal
calculators may NOT be used as well.”

“At (insert time agreed upon with
test coordinator) | will stop the testing
session. Most of you will be finished, but
some of you may need more time. If you
need more time, | will tell you how to
continue testing after this session. When
you have finished this part and are on the
review / end screen, raise your hand and |
will look at your computer screen. Does
anyone have any questions?” (Answer any
questions.)

“f there are no questions, you may begin
Part 3 of the assessment.”
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KCA Part 3 Directions

READING -
DIRECTIONS TO
STUDENTS

Students should have their test tickets at this
time, but should not be logged onto KCA.

General Test Directions

Say: ‘“Today, we will work on Part 3 of the
Reading Assessment.”

“Take your time and do your very best work.
Try to answer all questions, even if you have
to guess. If you are not sure about the correct
answer, you may use the online tool to cross
out any answers that you think are not
correct. Choose the answer that you think is
best. It is important to answer ali questions.
Does anyone need scratch paper?”

“When you have answered the last question,
click on the Review/End button. A summary
screen will appear. Raise your hand, and |
will verify that all of the questions have been
answered.”

“We are now ready to work on the test.”
(Pause) “Silently read the directions on your
screen. Let me know if you have any
questions or do not understand the
directions.”

Wait a period of time until students have read
the directions. Provide assistance as needed.

“At (insert time agreed upon with
fest coordinator) 1 will stop the testing
session. Most of you will be finished, but
some of you may need more time. If you
need more time, | will tell you how to
continue testing after this session. When
you have finished this part and are on the
review / end screen, raise your hand and |
will look at your computer screen. Does
anyone have any questions?” (Answer any
questions.)

“If there are no questions, you may begin
Part 3 of the assessment.”

Kansas State Department of Education

STUDENTS TAKE
THE ASSESSMENT

Proctoring Guidance During the Test
*  Move quietly around the room.

» The student's name will appear at the top,
left-hand corner of each screen. Make
certain that each student is taking the
assessment assigned.

* Make certain that students are following
instructions and are on task.

* Regularly check fo see that students are
indicating their answers properly.

*» Give assistance to any student having
problems following instructions.

e Periodically remind students of the time
remaining for the test session.

* Make certain that students who finish early
do not interact with or disturb other students
who are still testing.

s If a student appears to be answering
randomly or is showing no effort,
immediately stop the test session for that
student. Contact your building
coordinator about the student's test
session.

When Students Have Completed the Test

»  When students have completed Part 3 of the
assessment collect all materials and test
tickets.

» Scratch paper (also graph paper if used)
must be collected and destroyed.

* Part 3is the last test part for the reading and
mathematics tests. Teachers who gave a
reading or mathematics test will need fo
notify the building test coordinator of any
accommodations that were given on the
tests. The coordinator will need to record
this information at CETE. See page 32 in
this  manual for a  complete list of
accommodation codes.
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Assessing Students With Exceptionalities

SECTION 8: GENERAL GUIDELINES FOR

ASSESSING GIFTED AND STUDENTS WITH
DISABILITIES

STUDENT
GUIDELINES

Gifted Students

Gifted students are to be assessed with the
general assessment at the grade level in which
they are enrolled.

Students with a 504 Plan

Students with a 504 plan are to be assessed
with the general assessment. Accommodations
contained in their plan should be applied when
taking the test. Allowable accommodations on
state assessments can be found on page 20.

Students with Disabilities with an IEP

Students who have been identified as having a
disability and who have an Individualized
Education Program (IEP) will participate in state
assessments. All students are expected to be
tested. Students with an IEP may be tested
using one of the following assessment options:

s General assessment with accommodations
as appropriate

e« KAMM (Kansas Assessment of Modified
Measures) with ~accommodations as
appropriate

e Kansas Alternate Assessment

It is the responsibility of the [EP team to
determine which assessment is appropriate for
the individual student. Guidance for |IEP teams
on determining the appropriate assessment for a
student can be found at:
http://lwww.ksde.org/Default. aspx?tabid=2371

Kansas State Department of Education

TEST TYPES AND
ACCOMMODATIONS

KAMM Information

_The KAMM (Kansas Assessment of Modified

Measures) is a state assessment with modified
achievement standards based on grade level
content standards. The current KAMM format is
a modified version of the general assessment
consisting of multiple-choice items. More
information on the KAMM, including specific
content indicators to be assessed, can be found
at http://www.ksde.org/Default. aspx?tabid=2371

Alternate Assessment Information

The Kansas Alternate Assessment (KAA)
consists of a collection of data (i.e. data folio) of
an individual student's performance of skills and
content outlined in the Kansas Extended
Standards. For each content area, the |EP team
decides on the five most appropriate extended
indicators (at least one from each Extended
Standard) that reflect the student's specially
designed instruction. The process for selection
of indicators, data collection, and scoring can be
found in the KS Alternate Assessment Teachers
Guide. The Teachers Guide and Extended
Standards can be found at
http://www.ksde.org/Default. aspx?tabid=2384.

Contact Information

District coordinators may contact Deb Matthews
at 785.296.3743 with questions about the KAMM
or Kansas Alternate Assessment.
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Assessing Students With Exceptionalities

KAMM and Alternate Assessment
Participation

As many eligible students as appropriate may
participate in either the KAMM or aiternate
assessments. There is no limitation on
participation in any assessment type for
students with IEPs.

All students who take the KAMM and alternate
assessment will count toward participation. A
federal cap has been established on the number
of students that can be counted as proficient
when calculating AYP, For KAMM, the cap is
2% of the district's testing pool. For alternate
assessments, the cap is 1% of the district's
testing pool. In cases where a district exceeds
these federal caps, the percent of students
exceeding the cap will be reclassified as not
proficient when calculating AYP.

If less than 1% of district students are proficient
on the alternate assessment, proficient scores
on KAMM can be included to fill out the 1% (in
addition to the 2% normally allowed for the
KAMM). The reverse is not allowable.

Accommodations

Guidance on accommodations can be found in
the Kansas State Department of Education
Accommaodations Manual on the KSDE website.
The manual includes information on the use of
accommodations in instruction and classroom
assessments as well as information on allowable
accommodations on state assessments.

Information  about accommodations  and
guidelines for the read-aloud accommodation
are found on the assessment page at the KSDE
website

(http://www ksde.org/Default. aspx?tabid=420).

Kansas State Department of Education

For a list of accommodation codes to be
used with the online student editor at CETE,
refer to page 21.
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KCA / CETE Reference Guide

SECTION 9: KCA/CETE REFERENCE GUIDE

SOFTWARE AND
CETE ACCOUNTS

Installing KCA Software

KCA software must be installed on every
station to be used for online testing.

The software can be downloaded from
http://www.cete.us/kap/downloads/

The KCA tutorials will need to have Flash
v7r83 as a minimum to run the tutorials.

Upgrade to this Flash version by going to
http://www.adobe.com/go/getflash/.

Contact the technology specialist in your
district if you are unsure how to do this.

Acquiring an Account at CETE

A CETE building-level or district-level
account is required to print tickets, view
results, or to access the student editor at the
CETE website. A CETE account is different
than a formative Test Builder account. To
acquire an account do the following:

Go to www.cete.us

Click on the link titled Need a
new account?

From the drop-down
box, choose the
District

Fill in the required
information. Use
your email address or district ;
login as your user name.

Kansas State Department of Education

Choose the account type. The following
list details the account types.

> Alternate entry — used for the entry of
alternate assessment ratings

% Alternate assessment building — used
for selecting indicators for students in
the building

» Alternate assessment district — used
for selecting indicators for students in
the district

» Teacher — used for viewing and
managing Interim Assessments as well
as viewing NCLB summative results.
For NCLB testing, the teacher
account allows one to monitor
testing and to view results. It does
not allow one to print NCLB tickets, to
reactivate students, or to mark a
student's test as complete.

> Building ~ gives access to printing
tickets, viewing results, monitoring
testing, reactivating students, and
marking a student’s test as complete for
all subjects and all grade levels in the
building

» District — gives access to printing
tickets, viewing results, monitoring
testing, reactivating students, and
marking a student's test as complete for
all subjects and all grade levels in the
district

Fill in the required information. Use an
account name that can be easily
remembered.

Passwords cannot be accessed or retrieved
by CETE or district personnel. Store
usernames and passwords in a secure
location.

The building principal  or  district
superintendent must approve the
application.  After the account has been
approved, an email will be sent.
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KCA / CETE Reference Guide

PRINTING TEST
TICKETS

Overview of Printing Test Tickets

Tickets are available for printing two weeks prior
to the opening of the testing window.

Student test tickets need to be printed in
advance for each test part. Only users with a
building-level or district-level account may
print tickets. The student name and session ID
do not change for a subject. However, for each
test part a new password is used. To print
. tickets for KCA testing do the following:

e Go to wwwceteus and use the
Management and Reporting Tool login
dialogue box.

* In the left-hand column click on the link titled
NCLB.

¢ Depending on the time of year, click on the
link titled Fall 2011 OTL or Spring 2012
NCLB.,.

¢ Click on the link titled Print Tickets.

* On the next screens click on the links for the
grade level and subject.  District-level
accounts will also have to choose the
building.

* There are three possible options for printing
tickets.

> Al Tickets — Downloads all tickets for
every student in the grade level.

> Individual Students — Downloads
tickets for the specific students that are
selected.

> Tickets by Group — If information in
grouping field #1 in a TEST record
submission has been sent to the KIDS
database, tickets may be downloaded
by the grouping information in that field.

Kansas State Department of Education

Printing Tickets for All Students in a
Grade Level

e Click on the link titted Download All
Tickets.

* A pdf file will open in Adobe Acrobat
Reader.

* From the File menu, choose Print. The
printer icon on the Adobe Acrobat Reader
may also be used to print tickets.

Printing Tickets for Specific Students

e Click on the link titled Download Tickets for
Specific Students,

* Alist of all students in the grade level will be
available.

e Ciick on the box to the left of the student's
name to select students.

e To quickly find a student, enter the student’s
last name in the box next to Find students
by any part of their name and then click on
Find.

* After all students have been selected on that
screen, click on the button titled Generate
Tickets. Do not use the Next or Previous
buttons until tickets have been generated.

* A pdf file will open in Adobe Acrobat
Reader.

* From the File menu, choose Print. The
printer icon on the Adobe Acrobat Reader
may also be used to print tickets.

* Use the Next and Previous buttons to
navigate between pages. However, clicking
on these buttons will cancel any student
selections that have been made.
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Printing Tickets for Grouped Students

Districts that” have submitted grouping
information to the KIDS database may also print
tickets by the grouping information. Typically,
the name of the student's teacher is submitted to
the KIDS database. Contact your district's KIDS
database administrator if you have questions
about this feature.

Two fields are used for grouping information:
Group 1 and Group 2. Group 1 is used for
printing tickets. Group 2 is used only for
disaggregation purposes. Tickets cannot be
printed using Group 2.

Each district may decide which information is to
be placed in the field. For instance, some
districts put the teacher's name (e.g. Mrs.
Stancil) in Group 1 field and the course name
(e.g. Algebra {) in Group 2.

It is recommended that the grouping field
contain no more than 30 characters.

To print out tickets by group do the following:

« Click on the appropriate links to select the
grade level and subject

¢ Find the heading titled Tickets by Group.
e Click on the appropriate Grouping field.
s Click on the link for the group’s name

« A pdf file will open in Adobe Acrobat
Reader.

e From the File menu, choose Print. The
printer icon on the Adobe Acrobat Reader
may also be used to print tickets.

Kansas State Department of Education

Ticket Format

Test tickets downloaded using the pdf option will
include the following:

e A page detailing information about the
tickets and their use. '

o A roster of students with their passwords,
session ID, and user names.

o Student test tickets (12 to a page) that may
be cut apart and distributed to students.
Tickets are grouped by test part.

Test tickets downloaded using the Excel option
will generate a spreadsheet file that includes the
student names, passwords, session ID, and user
names. Some schools use this option to print
tickets in other formats (e.g. The information for
each student is printed on a single page of
paper that also serves as scratch paper for the
test part.).

Revised 12/02/11

2011-2012 KS Assessment Examiner's Manual

Page 57

2012 Examiner_Manual 1.doc

KSDE139153



KCA / CETE Reference Guide

MONITORING
STUDENT STATUS

Monitoring Student Status Features

Only users with a building-level or district-
level account may monitor student status.
This feature allows the user to see:

¢ which students have completed testing.

» the amount of time students have spent
testing.

*  which students are currently testing.

» the beginning and ending date and time of
the test.

Viewing Student Status
To monitor the student status, do the following:
+ Log on to the CETE website at www.cete.us

* In the left-hand column click on the link titled
NCLB

* Depending on the time of year, click on the
link titled Fall 2011 OTL or Spring 2012
NCLB.

s Click on the link titled Monitor Status.

* On the next screens select the school, grade
level, and subject to be monitored by clicking
on the appropriate links.

+ Specific students may be viewed by entering
any part of their name in the box titled “Find
students by any part of their name:” and
clicking the Find button.

» If grouping information has been provided,
students may be selected by entering the
group name in the box titled “School-
provided Group Name:” and clicking on
Find.

* A spreadsheet containing student status
may be downloaded from this page by
clicking on the link titled “Student Status
Spreadsheet.”

Kansas State Department of Education

A new window will open. Beside every student's
name an icon will appear for each assessment
part. Information regarding the testing status,
amount of time logged into the test, and the
beginning and ending dates / times will be
displayed.
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REACTIVATING
STUDENT TEST
SESSIONS

Overview of Reactivation

In some rare circumstances it is necessary to
reactivate a student's session due to a student
not completing an entire test part due to a power
failure, loss of internet connection, or not
finishing in one sitting.

A student may use the same password if the
student logs on again to KCA within 90 minutes
of the time that the test session was started. |If
the interruption is longer than 90 minutes, the
student’s test part must be reactivated.

To Reactivate a Student’s Test Part

NOTE: Reactivation requires a District or
Building level account

e Foliow the same procedure for monitoring
student status.

e Go to the row with the student’s name.

e Click on the small box beside the
appropriate test part to select the part. More
than one student or part may be selected.

e Click on the button at the bottom of the

MARKING A
STUDENT’S TEST
PART AS
COMPLETE

Reasons for Marking a Test Part as
Complete

Sometimes a student will complete a test part
but will not log out properly. In other cases a
loss of the internet connection, a power failure,
or problem with the operating system will occur
before the student had a chance to log out. In
these cases, the student's test status will be
shown as Section is being taken (even though
the student is not currently logged on to KCA).

If the student has answered all of the questions,
the student's test part will need to be marked as
complete. If the student has NOT answered all
of the questions, the student’s test part should
be reactivated.

To Mark a Test Part as Complete

NOTE: Marking a student test parit(s)
complete requires a District or Building level
account.

s Follow the same procedure for monitoring

screen titled  Reactivate  Selected student status.
Student(s) « Go to the row with the student’s name,

e Click on the small box beside the
appropriate test part to select the part. More
than one student or part may be selected.

s Click on the button at the bottom of the
screen titled Mark Selected Part(s) as
Complete.
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VIEWING RESULTS

Viewing Results Online

Student test results may be viewed online. The
results are listed by student and include the
student scores and indicator reports for the
building. Only users with a building-level or
district-level account may view test results
online. For more information regarding viewing
test results by users with teacher accounts refer
to page 13.

To access the results, do the foliowing:
¢ Logontothe CETE website at www.cete.us

¢ In the left-hand column click on the link titled
NCLB

¢ Depending on the time of year, click on the
link titled Fall 2011 OTL or Spring 2012
NCLB.

* Click on the link titled View Results.
¢ Select the subject and grade level.

e Select all students in a grade level or
grouped students.

*  Select whether you want the results in a pdf
file or an Excel spreadsheet. Most users
select the pdffile.

Viewing Results in a pdf File
The pdf file will contain the following:

* A student score listing in alphabetical
order (only students who have completed
testing are listed)

* For reading, mathematics, and science
(grades 4 and 7 only), a report detailing
the percent correct by indicator for each
student

* For reading, mathematics, and science
(grades 4 and 7 only) a summary sheet is
provided for the group,

It should be noted that student score listings for
HS Life Science and HS Physical Science do
NOT include the performance category.

Kansas State Department of Education

STUDENT EDITOR

Overview

This function allows one to view student
information  submitted to KIDS including
demographic  data, attendance, building,
accommodations, grouping information, ESOL
status, SPED status, and test order type. In
addition the student editor is used to record
accommodation codes, Special Circumstances
(SC) codes, and local special codes. Only
building-level and district-level accounts
may access the student editor.

Accessing the Student Editor
To access the Student Editor, do the following:
¢ Log on to the CETE website at www.cete.us

* In the left-hand column click on the link titied
NCLB

¢ Click on the link titled Student Editor,

Submitting Accommodation Codes

Some accommodation codes are automatically
recorded by a TEST record submission. Refer
to page 21 or page 32 for details.
Accommodation codes may be submitted via the
Student Editor or by a file upload. To submit
accommodations via a file upload refer to page
62, '

Submitting Accommodation Codes via
the Student Editor

Accommodation codes that are prepopulated by
a test order type (e.g. paper / pencil
accommodation) cannot be edited or submitted
via the Student Editor. Those codes may only
be corrected via an updated TEST record
submission.
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To submit an accommodation code via the
Student Editor, do the following:

« Fill in the information on the Student Editor
Filter page. A subject, building, and grade
must be selected to proceed.

« Additional optional filters include number of
students displayed per page, data filters,
student name, state student ID, local student
ID, sort, and EXIT status may be used to
select specific students.

e Click on the Continue button.

« In the center on the next screen, click on the
link titled Accommodati

3

‘ B 4110000387 387 Arogts Aharaz R")d’u“'

e Find the name of the student. Use the
navigation links above the student names to
view different pages. The links are labeled
<<First, <Prev, Next>, Last>>.

« Check the Edit box next to the student’s
name.

« Check the boxes that correspond to the
accommodations given to the student.

HEOstE Avarez Rocio

s Click on Save Changes.

Submitting SC Codes via the Student

1 Frse | HoxU 5 Lo

o Find the name of the student Use the
navigation links above the student names to
view different pages. The links are labeled
<<First, <Prev, Next>, Last>>.

e Check the Edit box next to the student's
name.

o Click on the box in the column titied Special
_Ci tances.

Lazden General  ROA

s A drop-down box will open.
o Select the proper SC code in the drop-
QOWNDOX. s

01 - Long-term suspension non-5

02 - Short-term suspension non-8

1103 - Suspension SPED

04 - Truancy - paperwork filed

1105 - Truancy - no paperwork filed

06 - Earlier truancy

07 - Chronic absences

1 08- Cat&istro&hi'iﬂness or accid
AESTE

120 - Student took this| yrade

124 - Incarcerated in an adult facili

11 25 - Special reatment center

126 - Special detention center

127 - Parentrefusal

28 - Chesting
%29 - Psychological factois orem

Editor e Click on Save Changes.
To submit an SC code via the Student Editor, do
the following:
e Fill in the information on the Student Editor
Filter page. A subject, building, and grade
must be selected to proceed.
« Additional optional filters include number of
students displayed per page, data filters,
student name, state student ID, local student
ID, sort, and EXIT status may be used to
select specific students.
e Click on the Continue button.
e In the center on the next screen, click on the
link titled Testing.
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Submitting Accommodation Codes or SC
Codes via a File Upload

To submit accommodation codes or SC codes
via a file upload do the following:

* Log on to the CETE website at www.cete.us

* In the left-hand column click on the link titled
NCLB

Click on the link titled Data Upload.

* In the text area shaded green, click on the
link titled Upload Template. This will open
an Excel file that you may use to upload the
accommodations.

e To see the definitions and requirements for
the fields in the Excel file, click on the link in
the text area shaded green titled Upload
Field Description.

¢ Enter the appropriate information in the
spreadsheet. Accommodation codes and
SC codes for the same subject may be
submitted in one file. Save the file.

e From the drop-down box titled Content
Area, select the assessment subject.

* Click on the Browse button to find your
Excel file.

s Click on the Upload button.

Kansas State Department of Education

AUDIT
SPREADSHEET

The audit spreadsheet is an Excel spreadsheet
that provides detailed information regarding
testing results and testing status for the current
testing window.,

The file may be used to determine the progress
of students in the testing process. All students
(who have had a TEST record submitted) are
listed in the file including students who have not
been tested and students who have OTL resuits
from a different test window (the previous OTL
resuits are not shown).

The results include the score, performance
category (except for the high school science and
history / government tests), test order type, KCA
test parts taken, number of omitted items, and
selected information submitted to the KIDS
database  (including exit status). The
spreadsheet is updated nightly.

To access the audit spreadsheet, do the
following:

* Log on to the CETE website at www.cete.us

¢ In the left-hand column click on the link titled
NCLB

* Depending on the time of year, click on the
link titled Fall 2011 OTL or Spring 2012
NCLB

» Click on the link titled Audit Spreadsheet.
* From the File Menu, select Save as.

* In the dialogue box titled Save as type,
Excel worksheet or Excel workbook.
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AYP ANNUAL TARGETS

SECTION 10: APPENDIX

2012 91.9% 91.1% 90.7% 88.2%
2013 95.9% 95.6% 95.3% 94.1%
2014 100.0% 100.0% 100.0% 100.0%

o Targets are the percentage of students scoring at Meets Standard and above.

QPA ANNUAL TARGETS

4 73.0%%

5 67.0%

6 70.0%

7 71.0%

8 70.0% 73.0%
HS 68.0% 69.0% 76.0%

e Targets are the percentage of students scoring at Meets Standard and above,
« Note: QPA targets remain constant and do not change over time.

Revised 12/02/11
2012 Examiner_Manual 1.doc

Kansas State Department of Education
2011-2012 KS Assessment Examiner's Manual Page 63

KSDE139159



Appendix

CUT SCORES

General Assessment Cut Scores (percent correct)

3
4 0-56 57-67 68-80 81-88 89-100
5 0-56 57-67 68-79 80-87 88-100
Reading 6 0-51 52-63 64-78 79-87 88-100
7 0-49 50-62 63-76 77-86 87-100
8 0-49 50-63 64-78 79-88 89-100
HS 0-53 54-67 68-80 81-88 89-100
3 0-57 58-69 70-84 85-92 93-100
4 0-53 54-62 63-79 80-88 89-100
5 0-53 54-61 62-77 78-87 88-100
Math 6 0-52 53-62 63-78 79-89 90-100
7 0-43 44-55 56-70 71-83 84-100
8 0-44 45-57 58-72 73-85 86-100
HS 0-37 -38-49 50-67 68-81 82-100
4 0-31 32-50 51-73 74-88 89-100
Science 7 0-30 31-45 46-66 67-81 82-100
HS 0-25 26-39 40-85 66-80 81-100
6 0-27 28-45 46-64 65-79 80-100
gios‘fzry ! 0-26 27-41 42-66 67-79 80-100
HS 0-27 28-43 44-66 67-80 81-100
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KAMM Cut Scores (percent correct)

3 0-39 40-57 58-88 89-93 94-100
4 . 0-38 39-54 55-84 85-90 91-100
5 0-37 38-51 52-82 83-80 91-100
Reading 6 0-38 39-47 48-75 76-83 84-100
7 0-34 35-40 41-71 72-82 83-100
8 0-35 36-46 A7-76 77-85 86-100
HS 0-37 38-48 49-81 82-87 88-100
3 0-34 35-56 57-81 82-94 95-100
4 0-34 35-54 55-81 82-94 95-100
5 0-34 35-56 57-81 82-91 92-100
Math 6 0-34 35-54 55-79 80-91 92-100
7 0-34 35-51 52-74 75-86 87-100
8 0-34 35-49 50-74 75-84 85-100
HS 0-31 32-44 45-64 65-79 80-100
4 0-40 41-62 63-79 80-90 91-100
Science 7 0-30 31-43 44-55 56-67 68-100
HS 0-27 28-40 41-53 54-65 66-100
6 0-33 34-43 44-57 58-71 72-100
I'-(Isiitv(:y 0-28 30-39 40-55 56-67 68-100
HS 0-34 35-42 43-59 60-72 73-100
Alternate Assessment Cut Scores (average rating)
Réading ‘ ALL 0-2.99 3.00-3.74 3.75-4.24 425-4.79 4.80-5.00
Math ALL 0-2.99 3.00-3.74 3.75-4.24 425-4.79 4.80-5.00
Science ALL 0-2.99 3.00-~3.74 3.75-4.24 425-479 4.80-5.00
History /| aLL 0-2.99 300-374 | 375-424 | 425-479 | 480-5.00
Writing ALL 0-2.99 3.00-3.74 3.75-4.24 425-4.79 4.80-5.00
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¢ Do not review tests or analyze test items before, during or after the
assessment is administered.

« Do not discuss any specific test items on the test with students
before, during or after the administration of the assessment.

+ Do not construct answer keys so that an assessment may be
scored locally. '

« Do not reproduce or rewrite test materials.

* Report any breach of test security, loss of materials, faifure to
account for materials, or any other deviation to Dr, Cherie Randall,
Assessment Coordinator, KSDE, 785.296.3996.

District Test Coordinator’s Responsibilities

* Oversee test security for the entire district and order the materials
necessary for test administration for each building in the district.

* Destroy (burn or shred) test materials upon completion of testing,

Building-Level Person’s Responsibilities

* The building test coordinator is responsible for test security at the
building level and must follow procedures outlined by District Test
Coordinator.

* Store test materials (booklets, tickets) in a secure, locked area
before and between each session(s) and after testing.

* Count test materials (read aloud scripts, paper pencil
accommeodation, Braille, etc.) upon arrival, between each session,
and after testing;

« Distribute test materials to teachers immediately before the testing
session (*see Read Aloud Accommodation) and collect upon
completion of the testing session;

» Instruct teachers not to open test booklsts prior to administration
(*see Read Aloud Accommodation)

Classroom Teacher’s Responsibilities

o Follow test procedures outlined in the Examiner's Manual and
ethical practices for testing.

* Follow procedures outlined by District/Building Test Coordinator.,

e Collect and destroy (shred) student notes, scratch paper, and
drawings, etc. upon completion of each test part and the entire test.

*Read-Aloud Accommodation ~ The reader providing the read-aloud
accommodation may have access to the test materials for a very
limited time before the test, Refer to test security training materials.
The testing materials may not be taken out of the building.

rovide students with the opportunity to leam the content and
vocabulary by integrating state curriculum standards, benchmarks
and indicators with instruction.
» Integrate teaching of test taking skilis with regular classroom
instruction and assessment.
* Assure students have had prior experience with the testing format
being used.
¢ Use formative assessments (whiteboards, observations,
questioning, pre-tests, classroom/local assessments) to inform
instruction,

Kansas State Department of Education

Kansas Appropriate Testing Practices
Fact Sheet 2011 — 2012

* Do not use actual or altered test questions (clons, parallel} for
practice or instruction.

* Do not conduct comprehensive reviews or drills the day of the test
or between testing sessions,

Before

¢ Download/distribute and read the Examiner's Manual prior fo test
administration and follow the instructions during administration,

* Remove or cover (with opaque material) bulletin board displays,
charts and diagrams, and other instructional material which may
give assistance or advantage during testing.

During

« Actively monitor the testing session. Moving around the room
encourages students to focus on their own work,

* Teachers may not require students to show work or use scratch
paper. Scratch paper may not be graded.

* Students may use blank paper to show and check their work. This
work must be collected and destroyed upon completion of the
entire test.

» Teachers may not require students to use manipulatives, graphic
organizers, or other tools during the assessment,

* Do not coach or cus students in any way during test administration.
This includes gestures and facial expressions.

+ Do not respond to questions during testing that would help the
students to understand the question, aid them in responding to an
item, or advisefencourage them to edit or change a response.

* Readers may not clarify, elaborate, or provide assistance to
students in any way. When reading test items aloud, readers must
be careful not to give clues that indicate the correct answer or help
eliminate some answer choices. The reader must avoid cueing the
student by using voice inflection or by providing information that is
not in the test,

After

* The teacher may verify the End Review Screen (KCA) to see that
all test questions have been answered before a student exits the
test.

* Collect and destroy (shred) student notes, scratch paper, and
drawings, etc. upon complstion of each test part.

Dr. Cherie Randall, Assessment Coordinator,

crandall@ksde. org, 785.296.3996

David Bowman, Assessment Consultant,

dbowman@ksde.org, 785.296.4349
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year

s Assenoed grades a; B GTL in, 15 and 12

= High' scheol’ DTL is'in e parts Wuﬂd Facus and U5,
Fouous.

» . geer b lwawksde

Dafault ?taibﬁ-—d-zﬁ .

+ Resuis used o cakulate OFA, not AYE

unfimed session

« Grade B 32 indicafors, 2 quesnnns perindicatos, one-
unfimed session. .

« High sehee purm:ﬁymieam {OTLS assessment is

- awailable in o parts: World Foruis {includes vocrid

history, global econbmécs, and warld ‘geopraphy) & U5,
Focsrs fnglisdes LEB. and Kansas History, divics-
govemment, and U.5, related ecnnm)

» ngh sohook: one unkned se55ion perpart w::xma’iely‘

45 to B minute session.
+ Each psmthzﬁ 15 indicalors, 2 questions per, ixdicator for
a maximeen of 20-iems per part
« - All muliiple ghoiee questions
= Linkio mmm&ahm; allowead:
bt fhnan

The H.G. assessmant is available for the 2091-2012
schiol year:

+ KCAisthe mwmd mixde for 2l assessment levels
- Paperznd pendil is avaflable for H.5,, KA, CTL only

Teant

= Awallabie {o shudents in Grades 8, B; and Higs Behiot
OTL in' 2011212

» The sum of KAMM and Altemate mﬁems chassified as
“Meets Standards” or above af the district level must not
exceed 3%. .

«  Oinly 1% of district shidents may be tassified as Meéts.

Standards or hgherusmg n altemate assessrmnt

KANSAS HISTORY-GOVERNMENT (H.G.) ASSESSMENT
FACT SHEET 2011 - 2012

D) GETE-— KCZA Tﬁiﬂmlder

« Five levels: Exernplary, A
Standards, Appman}w-s Bhn&rds Acacﬁamu: Wa'nmg,
= F‘erfmmanne Leuel Desenptms

- &ﬁm 35 apprmm[bg‘ the Stabe anrﬂ uf Educatian:
sdya H_mkchck aspxPEetickeESqUGoriow

. -Student performance kevels.

Bmcimtpementwrm
* Resuits bystandardfmsmdent buiiding, district, and shate.
Grades | Modes M Closes
DTL-Fala ‘ A0E12 KCa _J. W0 | A
OT. —Spseg- ] KCA | 2015 i3]
OTL —Speing - i2. KCa | 218 470
Toemg Cobort, | 0% 0 VCE | o918 | 44
Atemate 88, OTL HE |Portfiolo| 1231 | 420

" Tigte: Disircts have e Hexbiny 1o establish Jocad testing

viindows for History-Govemnment. A8 spring cobt tesing
{grad& 12} in History- Ewemnem mast be completed by Apel
hard close. thene wr;lf b mo additional Yime

; 52“&’5 i Hiztory-

ment and have e same
QPA target as the geneml popdation..

« ELLs are considersd ‘resently arrived’ if they have
attended schoods'in the 145 forjass than 12 months
prior to opening of the {e-st window (affer /gl wmrz;

» Hecantly afrived studems arﬂ included in QPAfor-
participation ofly

« Pecently amived students may take KELPA in fisu of KCA
Bacial Studies, ohe aduumsﬁ'abcm ofly. AlELLs take
KELP#& annualty:

» Elactronic branslators and bilingual dickonaries lowed i
regularfy usad for instruction.

« "ELLE and State Asseisments” Fact Sheet:

Hvewne Yisde.org Dﬂ’aulta »Hahid=2364

Don Gfferd Histery'Govemnment Program Consultant,

dyiffordfiksde arg
{7EE-235-3802)
m%m*—@mmmaﬁfm&met ) Resised 132041
e oA s, 000 rapdnond wlgdn, e, mﬁiwi@hhmww . ‘ e et % ? ¥
mwm,mwuﬁmmm mm-mm
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KANSAS MATHE MATICS ASSESSMENT
FACT SHEET 2011-12 C

High Sehools and Distiists = BB 2% *

« Annually lested smplary, antard, Meets
o Standard Appma@esﬁfandand AuademmWamng
Results Ussd furAYF' and QPA aaﬁ:ulatms . B e E.ey e1 De |
aDefagH geg

ree best sessions; tup aBowing a calaulator and ene not = Student parformante Jevels

allowing & calculator {l grade e»uﬂs except B gry. = Student percent comect
» Three uplimed sessions appm;urﬂai‘e{y 45800 mrastes . « Results by mdmaturfnr smdent hmldmg, dlstnct and state
»r:ach - i
i ndicators ssessed: 423
& 1 8 8 ‘ :
5 | 1% i?é TR | }.?? Type Grades Modes - | Open Close
- ,Fnur ta e]ght Ttems per mdxcatqr k OTL-Sprng 810 B Feb. 15 Ma;r 3]
= ATl utiphe chaioe questions OTi-Cohart | 41 KO Feb. 15 | Apr. 20
» Universal design guidelings ﬁaﬂawed Spring — — =
- Lmk 1o list of ac:mmmuxfafmns allowed: Gohort 3B KCA Feb. 15 | Apr. 20
“hftp: s ksde omDetmil asny? E _ — 3-8 and R . )
Aﬁgmaﬂle OTL atHE Portfolio. | Dec.31 | Apr. 20

» KCA s the modefir all ‘assessments
» Paperand pencilis available only as an accommexdation General and KAMM test windows 3122'135 sama
= A Spanish version of the general assessment is avalable Aﬁemale stares entered t‘ﬁ'ﬁ‘]’”‘ 30, 2011

an the KCA F

: )
« Ells toiust take the state assessment and have the same

: AYFfargets as this gengral population -

= Administered annually to students identified a5 elipible by * ELLsare cansidered ‘recently arrived” if they have
their 1EP Team attended 5|:=hm15 in the US for less than 12 months

= The sum of KAMM and KA4 students dacsifiad as "Meeks priar b opening of the test window (afier 2-$5-11]
Standaed” of above atthe district Ievel must not exceed = Recentlyamived students are m;:Juded in A¥P for.
3%, vith KAR arcountng for oo fnore than 1% of »drsmct partisipation nnly,

sludenis. = ZHpanish versions are available. Use # insinisction of

= Link io AN web pags: ) . content has besn in Spamsh

‘ htf .:'!wmq ksde. o Default. 'x?ta&ﬁ=237’§ » Electonic translators and bilingual dmmana atiowed if

regularly ased in instruation. L
“ELLs and State Assassments® Fart Sheet:

e tiegio o 7652502000

» Pemenfage of sgrxdents needed at Meets Standard or
above for 2091 .
Grades 3-8 = 51,18
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High school
= Resulls used for AYP and QP4 caloulations
» Eary Reading Assessment a Incally-sebected diagnostic
reading test administered at one grade level at k-2
« Anmualy teslad

faulf. aspr3tabid=420

Link ip standards: o
hibtp:ifvesw ksde. org/Default. aspaiabid=142
= Unk in assessed indicalors and item ions:

« Uink to fip charts:
A (YOARSLK g

ge. cogl ettt Geoy

ree fest sessions ! .

» Undimed sessions, 45 minates per session i recommended
=5 3 guide.

« Eleven to sixteen ndicaters assassed per grade level.

« Mumber of questions varies from 56 {Grade 3}ip B4 {Grade

ki
« Four to six fizms per indiator.
« Al multiple-choice questions.
« Linfversal design grideines followed.
« Apccommadation Manual
hitofean kede copDefault aspx Habid=3372

nsas Crenputerzed Assessment for General Asseszment
and KAMM.
» Paperand pencil are avalable a5 an sscommodation for
General and KAWMM Assessment.

« Admiristered snmaly io shedents identified as eligihe by
heir IEP Team.

« The sum of KAMM and Alternate students clascified as
*Meets Standards™ or shove at the distict level must not
axceed 3%. :

= Only 1% of distric students may be dassified as “Weets

Standard;" or higher using an aflemate ;gsessmm

(Siakid=3

(= | iichsd.

*AYP EFQEG N K EAE O ¥ Ia
Stamdands of

» Pementage of sudents needed at Meets
above for 2012:

o 3E=BlLE%

=  HS and Diskicls = 80.7%

KANSAS READING ASSESSMENT
FACT SHEET 2011-12

» ] ry, Exoeeds Standards, Meets Standards,
Approsches Standands, Academic Waming.

« Performance Level Deseriptors

it dsde conDefault aspx7iabid=150

s Cut scores as app by the State Board of Education.

itz . ks craDiefault aspxFabid=2377
- Bnteua anStamiaﬂd of Excelience

ig=3

» Student peruentmct
» Results by indicabor for shdent, building, disirict, and state

Tyr Gragdes | Modes Open Close
OTL-Fall B-11 KCA Oct 5 | Jan 2D
OTL-Bpring| 810 KCA ] Feb. 15 | May 11

OTL-
Cohort 11 KOA | Feb. 15 | Apr. 20

Spring
Cohott & Koa | Feh 15 | &pr 20
Mtemate | 2230 lootioho | Den.3t | Ape.20

OTL atHE - -

Disiricts hawe G feexibility b estabiish kecal testing windows for
reading. All 5pring cohort testing in reading must ba completed by
Apeil 20 {{his s a hard dose, therewil be o agditiona time
Fower for make-ype). Spring OTL (8 and 10 graders in readin
must be completed by May 137, See the 2011-2012 Bxaminer’s
fdanual for additional details,

En

« Fl15 take the state assessement and have the same AYF taoge
@ the general population

« Ells are considered ‘recently arvived” if they have aitended
sohodds in the US for Jess than 42 months prior fo epening of £
test window {after 2-15-11)

« Excepiion: Recently Amived studenis may take Kansas Emgfist
Language Proficiency Assessment (KELPA) i lieu of KGA
Reading, one administration only.

« Directions, questions, and answer choices may be read in the
shdent, e reader is not alowed to resd test tem passages.

« Elecironis transiators and blingua! dictionaries aliowad if

wsad i instnuciion.
» Gee the "ELLs and Sate Assessments” Fact Sheat:
S Det : 2354

A=TLR

T
¥ns Shaw, | anguage Arls and L #erecy Consultant
ksbevaksdeom

{785.208 4825

I ——
:5DE Beading Asseszment Fact Shest

Revised §7-17-11

Revised 12/02/11
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| with OTL
« High schoa! shudents b&tedm bath parts by the end of 119

grade year
« Argwsally tested
» Resufis used for QPA

Grade 4- 22 tested indicators assessed { 44 flams ol
Gracde 7- 30 tested indicators assessed [ 83 fems total
High schood- unfimed, approx. 4580 mimstes per part
nghsz:i\m{lsavaﬂa&emmparfs Physical Science and
Life Soiance. Each part has 15:1&531)&5 and 34 iterms
Twro items par tested ndicator at all levels

2 8 2 e

« AR mufiiple choice questions
« Link 1o fist of aceommuodations aliowed:
ittp:dwany ksd e omiDefault asne Plahid=2377

assessments,
= Paperand pendil is available only as an aceommodation,

= Spanish versions are avalable, Use anty ifinstruction of
content has been in Spanish,

« Administered annualy to elighble students identifed by their
IEF Team,

Ondy 1% u%ﬂls%nctsmdentsmybe classified 3z "Meets.
Slandards™ or higher using an Altemate assessment

TFhe sumn of KAMM and Allemate students dassified as
“Meets Standsrds” or shove at the disirictlevel maest not
exceed 3%

- KAMM mﬁxmahan and assessmeni rtem spec‘ﬁt:a‘ﬁms

L]

KANSAS SCIENCE ASSESSMENT
FACT SHEET 2011 -2012

+ Five parfoemance levels: Exemn :
Meets Blandands, Approaches Standards, Acaderric
VWaming
Pﬁfurmam:e Level Descnpm

% F=a {SM dam}
- Cmsmreaasappmmdbymesmmﬁwd ufEducmmﬂ'

4 RER il
W&famdﬁm&md E'b..ﬂ?
= Cnﬁma fantabdmd ufExceHenae.

+ Student performance |avels
s Bludent parcent cormect
* Results by standard for student, building, district, and stale,

Clase
Jan. 4
Pebruary 5] May 17

KA Februzey 15 .20
TET Kﬁ_‘m?ﬂf'%w
47, HS Dec. 31 il 20

= The General and KaMM test windows are thasafma
= Altermnale scores entensd by Aprl 30,

OTi-Lahort kil

Hpie: Districts have ihe ﬂexﬂ)ﬁtyta esishiich local tesh

mvdm& All spnngmtnrt by Apri 20%

OTL Q"’and*lﬂ"‘b;ades}msibe
no exceptions. Spe
empleted byMaying’

Sea the 2011 Examiner's Manual for mare

« Elis must take the state asseccment and b

GFA target as the general population.

« Ells are considered ‘recently arrived” i they have
attended schools in the US for bess than 12 months peior ba
opening of the test window (after 2-15-11)

= Recently amived students are inchisted in QPA for
participation only,

= Spanish versions are avatable. Use only iF instruction of
content has. been in Spanish,

= Hectronke fransiators and bingual dicionaries allowed
reguiasly used in insinuction.

'ELL% am State Asseﬁgnenf:s' Faot Sheet
r it

785.208.8108
+ David Bames, Math'Sciencs Program Consuliant
ghamesbhsds.org
785.208 201
Kansas State Department of Education Revised 12/02/11
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5w
EucEbibr: ¥

ok

« The wrifing assessment is NOT available fm‘ the
20‘[1 2012 5chiml year
o Grades gssessed; 5 B, and 1V .
o Results are used fo caloulate QPA, but not AYP
« Beyond 20113 writing Wil be tested as part of the
Bmarter Ealmced assessment for English languags

» Kansas § TRAIT rubsics:
hitex e kedesoraThafault @x’ﬂah;d—'é%
= E{BDE Training Manua! for §-TRAIT scoring:
“ihenvisksdeorgDefaul aspyYabid=165

’fwd.assmnuse

- Example prompis
hitpiivassksde. mg@gfault.aggﬂmbvd-'ﬁ%

. :Students maytt;se & word precessing program
« Kansas Wiiting Instruction and Evaluation Tool
{KAWIET piafformn may also be awailable for AH12-2013

22043 o

= Administered io shdents identif ed as efigile by their
IEP feanm

o Only 3% of disirict students may be dassified as
Meats Standarts or Figher using the KAMMW and the
Affsmate assessments

o Only 1% of district students may be dassified as
Meels Standards or gher using the altemnate
assessment

o Lk do MAA webpage:
hito e ksde. craDetfault aspa Pabid=2304

o Limkj{in HAMM webpage:

vl

oF Far formative and interim ass%snmi in the area of
writing, K3DE suggesls making wse of the ¥ansas.
Writhg Instructon and Evaliaion Teod (KWIETH
Tt gt prshaofhwistl

KANSAS WRITING ASSESSMENT
FACT SHEET 2011-2012

students neaded at Meats Standards or

abowe:

o 8 Grage = 7%

& 8" Grade = 73%.

o High Bchool = 78%

the State Board of Educatisn:
» Exemplary —4.40
& Exceeds. Standard — 375
» Meets Standard — 3.00
& Npproaches Standard — 2 30
o Academic Waming— < 2.30
« Criteria for Sandam of Excelience:

e Jisde orpfDefalit aep Mabid=2378

« Shrdent 8- THAIT scores by individual rater
» Student sverage 6-TRAIT scofes, compasite SDO0E,
and perfarmance levsl

' All ELLs must take the Kansas English Language
Proficiency Assessment (KELPA}
* Link tn the B.ELPA webr page:

hitn el ode Deig

= Wiriting assessment is NGT avallable fofzﬂﬂ -2i2
schm-( year
= e}
o Remﬂy arrived students {whose education in the
United States began’ Less tham one ealendar year

from the date the locsd wiiling ggsesemant windos
opans) may take the- HE.FA in e of the: Kansas
Wirittng Sssessment.

= EllLs may use banslation dicionaries and other tools
and resosmees Faccusiomied to thel use duiring
mstreetion:

o Students mus! compose b English

o Lk 1o $e English Language L&amers and Bizte
Assessments. fact sheet:

Wit iwany ksde orpDefault aspxPiabid=2204

Matt aneiand Langusge Arts and Literscy Consultant
meepelandfikeda org {745.208.5060)

FSDE Writing Assessment Fact Sheet

Revised GI20201%

gt B and actvidich, The follosengy prroan s e deaigregivd i handie

mmmmmmmmmgrmm { carigens, a2, o

Irpaiieg sugs e Fome prlicier: - BNEE Clarurad Conmael $50 55 f08 dwe Foasks LS aTE FEL A0l

Revised 12/02/11
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KANSAS ENGLISH LANGUAGE PROFICIENCY ASSESSMENT (KELPA)

FACT SHEET 2011-2012

Test avery English language lsamet. ELL) @ - W lifters for AMM applies the same
using Kansas English Language Profigency accommodations listed in the: [EP fo take the KELPA,
Assassment (KELPAY, ‘ o = An ELL whn qualifies for atemata state ponfent .

= Plaice an ELL on monitored statiis afiersshisving ‘assessments may be exempted from the KELPA due
fiuent' {4} level in all four domains and the total score to-certain drewnstances with priorapproval from:
Tor twa consecutive years, - ‘ Cherd Randall gEndalifede oo or Dave Bowman
KELPA, is ppliona ‘ bowmzntksde.on

ur proficiency levels: bagining {1}, ntermadiate (2,
adwanced(3), and fluent(4). .
= Cut'sSpores for éach proficiency lewel in each grade:
biand are fisted in'the Score Report Guida
i s I o gx Hahi
L Assessr ‘
hig- oy kede nroliefs B o ny jd=24 i 4 <3 L.
= Ardministration and scoring of performance tasks rmone,. PURIN N o
regiire selﬁitf—aininghyaxgmimr. using podoasts 1. Making progress 23" % of K-12 ELLs increase their
httpetitled gresnbughins © 0 - Totsl Seore on KELPA. . ,
« Arcommaodations Manoal 2. Attaining proficiency — 21% of K-12 ELLs score "2

- Fiient” on the Total Score o KELPA,
A, 2012 AYP tamgets — B0.7% meef standand in Reading

: and BE3% in Math ‘

= KELP e hands: K-, 2-3, 4-5, 5-8,8-12 = Thirly (30} ELLs constitute a disaggregated group,

. iggrtesj; p;lrts alrée each for listening, reading, + Moniitred ELLS areinoluded in the ELL subgroup for
iting, and spaaking AYPIGPA cabudlations for . ‘

= Unfimed, appmsimatsly 15-45 minutes per part’
= Wittiple choies questions for listaning, reading, and

i . Student scong'in 4 domains: listening, spaaking,
;ﬁ“‘&,m B (F WrEie s e 3 reading, and weiing”
= hoctessayfnrpzrtn{wntpg,,aqd canstructad « Student proficiency level i 4 domains
« Authorized distriet pessonne! access KELPA Reports

resporise for speaking
= Usiversal design guidelines follmeed:

* Paperapdpend

= All test parts for K-1 are individually administersd

= Speaking emes for all students are ndividually
administensd . ‘

'ﬁﬁesf Hodes Open | G
KELPA | VA7 [Paperpenal | Feb 8. | Agre o0 |

= Part of the wriing (short essay) and the spieaking. “TERT e et oy 100
I{tmn'”s‘;?cdfed response} are scared facally, rotirics Retum answer shests o CETE

Updale "TEST request far any ELL enterng he
Syslemafier Jen. 70 T “

= Submit TEST- requast to KIDS beginning Atsg.
and continuing thmugh year, Accuracy and updates of » KELPA-F [AS [ AT
KIDS data i< essential; see fiskls D42 and DB4 for -appm?es%ormgﬁ identification and placement
ELL=. Must be in system in order tafeport assessment | . RET A F is avaioble for free download by sethorized
Lo R ST distict personnel fom e seoure CETE websil

» T receive ‘pre-slugged’ answershets, subimission.
deadline is January 8. After that data, oall Center for

Educational Testing and Education {CETE) at msmber | Phyilis Famrar, Wﬂﬂg mgfﬂ ‘
e est fest, then aud the TEST requestn | 2 Hanares, ESOL/Biingual and Tite 1l Consubtant
v Al test secterity quideli e folowed mnanyesksdeor [7A52087020) 00
Al tesgtls sic;zex:ty ﬁf‘d&lmﬁ miusst be folowed. Destooy - for Education! Testng and Evahuation {CETE]
. RWemmm ver shesis to CETE. Sen ﬂaéﬁmw‘ 1822 Wes! Campus Road, 735 J0S5p R Paamon Hal

Allow approximately fwo weeks for processig, ”

Lawrercs, K5 G645, (7058643537 eetbmEady
¢ Authiorized district parsonnet access KELPA Reports

of the secure CETE websihe,
KEDE KELRA Fa_nt Sheet Rewsed 5-11-2011
T SRS tims st ghsavitioate o the Basie o faon, vedor, naione g, s, asabiy, i ogv ki prograns wnd sties. The faaitig o 6 s oot
2o b Fiiciks dr el Bk e chsorimination mefe KEOE Goners] Counasi TR0 SE 100 A, Tooak KE BT TS PRI
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*  Reguirement of federal law No Child Left.
Behind, Tile |, Pads =~

& Pracess fnr judgmg whether pubilcsuhoais and
disiricts are o track for schisving 100%
proficiency by 2013-2014

Stake maﬁxemahcs a&sessmerﬁ resulis.
Stafe ass&ssmenl pmsmpaton rales
Attendance rate (eiememsry & middie schools)

« Siate reading sssessment results:

[

2

|

¢ Grafuation ‘rate {secondary schao!.%}

. Every shedent group mustmeet or exdzed fhe
srmual tamgets in readmg and mathematins,

+ Parfigipation raie in stafe assessments muzsihe
85% or more.

. Atﬁendan@e rate must be Di]% or increase from
previous year;

s Sraduation rate goal s B, i fie school or
district'’s’ graduaﬁ@n rate is-fass than BO%, i
miust meet one of fhe ia:ggts

i Hateis
At ar above 51%:

but less than 80%

Less than 50%

Target is
3% improvement from last year

5% improvemsent from last year

& Z01 AYPwas the first year for using the 4-
Year and 5-Year Adjusted Cahort Graduation
Rate formidas.

s The2p12 AYF@—YearMJusted Gﬁhnrt
Graduation Rate is based on 1* time 8"
graders.in 2007-2008 who graduated four years
fater in 2041, The 2012 AYP 5—YaarAdjusied
Cahart Graduation Rate is based on 1% time 8"
graders i 2008-2007 who graduated five years
faterin 2041, The formulas. are adjusted for
iransf-ars iry and out snd students wha emigrate
ordie. {See Graduation Fact Sheat}.

Al siudents

Frea & raduced meal siudents

Shudents with d{sahxﬁizes

English Language Leamers {ELI&}

Each radiallethnic gmup. Hispamic, Africar’

Kansas State Department of Education

Adequate Yearly Progress (AYP)
2011-2012 Fact Sheet -

Amerman Amierican Indian, White, Asaan.
Pacific lslanderNative Hawalian and Kuli-
Racial .

»  Sfidents who |denbfy with the. H!spamcﬂ_atmu
ethnicity will anly be included in the “Hispanic”
group: they will not be irichsted in any racial
groug including Multi-Facial.

s Al assessed grades within® the school e
combined to deferming # there are 20 shadents.

s Mo data is publicly reported ifless than 10
students of data ideniifies :nd"wldual students,

5 ihan 30, data
from the pre’mcus year or previous beo years is
merged with the current year. .

s Ifgroup 5 siilf less than 4D, then & hypothesis
test {confidence iterval] is applxed

e if ik merged data does ot make the AYP
target, then the higher of the by 5 used {eurrent
year's data ormerged data):

» Students whoare enrolied by September 20 are
incduded in assessment fesults,

» Studenis who are enrolied at the fime of tesﬁng
window are includad in parhcipa!mn rales.

« AYP targets are the percan ng
or exceeding standard {pmﬁctant and abo-me)
K-8 812
Reading 81.8%: B.7%:
Mathemalics a1.1% BR.2%
Resding__ " B07%
Mathemalics 88.2%

MOTE: Kansas wil probably seek a waiver o
certsin acdountability requiremients later fhis year
from the US Department of Educalion. The Fact
Sheet wil be updsted!fthewaww is approvad.

* Cunﬁdenc& intervals of 80% are applied.
« [ still not making AYP, Safe Harbor is applied &
aligibla.

AP Fark Sheet doc
B-13-2011

Revised 12/02/11
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Han,

s degasmon f
Education

vOTl_ provides Kansas High Schools with flexibility in

Opportunity to Learn (OTL)

determinirig when to assess students in math, reading,
sclence, wiiting and history-govemment:

The goal.of OTL is o allow students to take
assessments at the end of their opportunity 1o leam
the content siandards.

Students taking math, reading, science and writing
assessments as a 9% or 10" grader il have their
scores banked until they become 11® graders {11®
grade Is the cohort year),

Students taking history-government assessments as a
9" or 10™ grader will have their scores banked untit
they become 12 graders (12 grade is the cohort year
for history-govermnment.

mp:mwmr,ksde.orqlDefauit.aspx?tabid=420

Second Opportunity for Reading and Mat

L2

Second Opportunity applies only {o the NCLB math
and reading assessments.

Schools have a second opportunity to assess students
initially scoring nonproficient on NCLB math and
reading assessments,

Students may be assessed no more than once in a
given semester.

Once a student scores proficient, the student is
“complete” and wouid not be eligible for a second test,
The building in which a student scores proficient
retains the score even if the.stident moves,

Once a student scores nonproficient twice in a given
school, the student is "complete” and is not eligible for
addifional opportunities Tegardless of whether the
student remains inthat school, or moves to another
school.

The building in which a student scores nonproficient
twice retains the nonproficient score even if the
student moves. A student can never test more than
twite in'a given school even if the student moves and
retums.

When a student has-a single banked nonproficient
score and moves {o another building, the score will not
be used in the first bullding's AYP caiculation.

When a student has a single banked nonproficient
score and moves to another buiiding, the score is
dropped for the receiving school; which inherits two
new opportunities to test.  If the student is an 11th
grader and is nol tested in the receiving school, it will
count against the recelving school's participation rate.
When a student with a single banked nonproficient
score femains in the original bullding and is not tested
a secord time, the banked score Is counted for both
AYP and participation.

+ Coho year: the year the stadent scores are used in

and Second Opportunity

FACT SHEET 2010-11

+ When a former (exited) student retums {o the originat
buiiding as an 11% grader after 8/20 andhasa
nonproficient banked score, the nanproficient score
counts for participation only. ) .

« When a student is included in-an AYP cohort as an
11ih grader, then is reclassified {retained) the ToHowing
year, the student is regarded as complete even though
the student tested anly once and did not score
proficient.

» Junior students armiving in a bullding/distiict after the
very late enroliment date neled not test but may, for
instructionat purposes.

PP 1y 18 not applicable to science,
writing, and hisiory-govemment.

* Student mobility within districts (Le., infra-district
fransfers). Students having taken one partof the'
science or the history-govemment assessment and
transferring to another buliding within the district must
take the second part of the assessment in' the
fecelving bufiding. The receiving bullding wil inherit
the part one score and when combined with the part
two score will be counted for both praficiency and
participation at the receiving buiiding. ‘

+ Sludent mobility between districts (1.e., inter-gistrict
fransfers). Students having taken one part of the:
science or the history-govermnment assessment and
transferring to a bullding in another district must take
the second part of the assessment in the recelving
building. The receiving building will inhenit the pat one
score and when combined with the part two score will
be counted for participation only at the receiving
building,

+ Sclence - junior students amiving in a biitding/district
after the very tate enroliment date need not test but
may, for instructional purposes. _ ‘

= History-government — senior students arvingin 8

building/district after the very late enroliment date need

not test but may, for instructionat purposes.

the AYP and /or the QPA calculation.
« Students must have completed assessments by the
end of the cohort year (gr.12 for 1-g; gr. 11 for ali
_olhers)

+ Cheryl Randall, Assessment Gool

crandeli@ksde.orq (785-296-3395)

« David Bowman, Assessment Consuliant,

dbowman@ksde org {785-296-4243

KSDE OTL & Second Opportunity Fact Sheet

Kansas State Department of Education

Revised 8/25/2010

The KSDE goes not dizeriminsle on the bacis of race, mfor; ratiana! onigin, wes, dicabiity, or age in iz pr:ogram: and acbviies. The following person kas been
fibea: KEOE Gengral Gounsel 120 SE 10tk Ave.. Topeka, KT 66618 FRE-266-3204
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Reading and Mathematics — Grade 4.

Reading, Mathematics and Science — Grade 8.

Kansas Is not parficipating in Grade 8 Writing.

Kansas s not participating in Grade 12 NAEP.

NAEP does not attempt to assess every 4™ and 8" grade

student. NAEP uses a representative sample. The

students selected represent the geographic, racial, ethnic,
and socio-economic diversity of both Kansas and the

United States student body today.

« Districts Superintendents with schools selected to
participate In the NAEP 2011 sample were notified in
May 2010. Building principals were notified in June.

« Pariicipation is important because each student's
performance represents hundreds of other sirpitar
students.

+ NAEP resuits are published in The Nation’s Repar Card.

« Kansas NAEP resuits are published on the State Report
Card.

« The President, Congress, and policymakers use NAEP

data when they consider ways to Improve education.

IR ¢

alled “Frameworks” and can

be found at-
hiip:/nagb.org. and select *Publications.”

« Link to NAEP on the KSDE website:
ntip-fwevey.ksde.org/Default.aspx?tabid=1821

s One 90-minute session.

« Selected students take the NAEP assessment in one
subject.

« Teachers do not need to prepare their students to take
NAEP.

« The NAEP assessment is administered uniformly using
the same sels of fest bookiats across the nation.

« Each student takes a small part of one NAEP content
assessment.

» NAEP assessments include both multiple-choice and
open-ended questions. Open-ended guestions require
students ta write an answer that, depending on the
question, can range from a few words to more than a
page.

« 1ink to iist of accommodations allowed:
http:ivaww. ksde org/Default.aspy 7tabid=1821

Testir
« Paper and pencil

« A Spanish version is available and must be requested at
the pre-assessment visit.

A
« NAEP does not provide afternate or modified versions o
their assessments.

NATIONAL ASSESSMENT OF EDUCATIONAL PROGRESS
(NAEP) IN KANSAS
FACT SHEET 2010-11

NAEP

cbrﬁ‘moaaﬁons are available to students whose 1EP

plans specifically require them.

« Not all students who have been identified as SD and/or
ELL require NAEP accommodations.

« The person most knowledgeable about how the student is
tested on the state assessment should make
accommodation declsions for each student individually.

. NAEP Questions Tool:
. http://nces‘ed.qovlnatlonsreportcardmmﬁsxltandInq.asgx

« Sample Questions Booklet:
ht;tQ:!/ncesedgov}naﬁoﬂsregoﬂcamfabmxt}bookiets.asg

s reflect what students should know and

(e

be able to do.

+ NAEP resuits are reported as percentage of students
performing below the Basic level, al or above the Basic
and Proficient levels and at the Advanced level.

o Basic denotes partial mastery of prerequisite
knowiedge and skills that are fundamental for
proficient at a given grade.

Proficient represents sofid acadermic
performance. Students reaching this level have
demonstrated competency over chalienging
subject matier.

o Advanced represents superior performance.

» Scale scores report what students know and can do on
NAEP assessments.

« NAEP resutis are generally reported on 0-300 of 0-500
point scales.

« NAFEP resulis are also reported at five percentiles (1 o™,
28" 507 75" and 90™) to show trends in performance for

lower-, middle-, and higher-performing studenis.

5]

Repo

« Store reports disclose state, regional and national level
results.

« District level, schoo! level and individual student-ievel
results are not available.

Modes Open
Paper & .
NAEP pencit Jan. 24 | March 4

« NAEP participating schools were notified of the
assessment date i June 2010,

+ NAEP contracts field staff to administer the 80-minute fest.

i

s Beth Fuitz, .
biultz@ksde.org (785.296.2325)

« NAEP HELP DESK {800.283.6237}

KSDE NAEP Fact Sheet

Revised 7/7/10

The KEDE does not discriminate on the basis of race, color, national origin, aex, diaability, or age in its programs ard activites. The following person has hesn
designated o handle inguires regarding the non-discrimination policies: KSDE Genaral Counsel, 120 SE 10th Ave Topeka, KS, 66612, 785-288-3204.

Kansas State Department of Education
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Appendix

dv-.,r.\w-u-o

Interim Assessment is g program the Eansas

SmeD@amnenmf Eduration provided ss 1 Tesenzres for

Edu:sm's and emients in Enness 3 schools, The interiny

assesEmant pmgzmas de;lmed e

® Meamthesame speaﬁ:mdlcamsmlhnme
Eswess Curricular Standards that ate megsred by the
summative Kancis Acsescments

*  Provids students snd téackers with estimates nf
student schinverment on foched indicaters at thres fime
points hefore the surmintive assesm&nt

s Beport individual shudenmt scoves along with class
sLore ﬁﬁam’bm Information and dlssn::t Fyemge
SLOTRS,

s Provide subscale snd toml scele srores that can axsist
inmaking clags- or prograr-level decisions

5 15 geailable

far Grades 3-8 and high schood.

* Az afSepmba-"ﬂll snmlenmnsmmﬁar
reading is available for Grades 3.5 oaly.

* Al students with valid TRST records mzy take ﬁm
nterim sssesiments.
Dezimaad asa muilti-stage adaptive test,
Multiple Choice format

= Math
- LGm nﬁsedmdmnmrs andvtemsyeﬂﬁcm

= Lmim KSDEB:hmemmzsmhpm

. The Espeas Interim Assessment is stministerad by
using fhe eoline sssesiment sofiware {KCH) available.

Kansas Assessment Fact Slieet: Interim Assessment
2011-2012

*  Interim 1 {Sepiember 26— Nm'ember 11}
= Intérim 3 {November 14 — Jamary 13)
+ Inferim 3 (Femuary 16 —Mamh 58
*  Stufens mey take one reading and one fath interim
assessment during sach adminfstration windowe,

zessrment srshe scores, Bustructed Indv:stb;r

smre; Prediction scerss for SEmRvE asse:zments
& Clas rosterrepoots i
«  Cluss score d:sn'ihuuun information
s District medizn scopes ‘information
¢ Individusl stuideny SCOTE Teports

e students with the opporhmity 't Jearn e

content avd vocabalary by integmating state curriculmn
stondards, benrhmarks and indicators with instrurtion.

» Imggmm mschln_,aftestmhnbm = with regnlsr
clasaroom i Istruction and sssessmeny,.

[ Aswm mﬂems I:m‘ﬁ Imlpmr E*:pmmx:e mthﬁuz

| computer testing format being used .

®  Ute frrmative aassssmets (nlste&;mrds
absmvanuus questioning, pre—tests, and’
lag srmm.‘lccal Assesemants} 1o inform instuction
prior 1o the asseszment,

Formative avsessment tonls prov

information shout sthedent learning. This information.

should be nsed to fuform instraction gad 10 provida

feedback ty stadems conremning their PIOETess toward

achieving km goals. The formafive-assessment
process s defined by sathering ond using information
o adjust teaching and learning while they are
happening (inform along the way).

*  Ute CETE formative assessment toals fusiviiig
dofine shuident laaming nesds after aduyinisitation of
the Inferire Assessment.

»  Use the CETE formative essessment fools fo momiter
studdent lastning of specific inficarors.

atthe CETE website. ‘ 5T
*  Each fest consists of two parts that are adminictered in
OmE OT two festing sessions, th TES, 3543 37
#  The interim sssecsmnent 35 nof 2 fimed test Hmemr it meit G f
zsd&ngnpdenhefakmmonewmdasspmads %?néﬂm vordinator
Stadents who do not finish in this smowmt of time thm mﬁﬁgﬁ_ﬁ,mg
shoummpemnnedtokaepwmkmgmzﬂtheyhave e,
finiched snewering ol guestions. LRDE Asspmment (Innsuﬁtanﬁ
. Lmk n Examg sMam_I Diavid Bowman. -
" Phone: 785.305.4340
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Appendix

GLOSSARY

Accommodations: Accommodations are tools and
procedures in the areas of presentation, response,
setting, and timing/scheduling that provide equitable
access during instruction and assessments for all
students. Accommodations do not reduce learning
expectations; they provide access.

Alternate Assessment: A state assessment for a student
who is significantly delayed and requires substantial
adjustment to the general curriculum. A maximum of
1% of district students may be counted proficient using
the alternate assessment.

AYP: Adequate Yearly Progress. AYP is a measurement
defined by the United States federal No Child Left
Behind Act that allows the U.S. Department of
Education to determine how every public school and
school district in the country is performing academically
in regard to state standards and indicators.

CETE: The Center for Educational Testing and Evaluation.

ENRL records: Records submitted to the KIDS database
that detail enrofiment information about a student.

EL: Formerly known as ELL (English Language Learners),
ESL, or ESOL.

EXIT record: A record submitted to the KIDS database that
indicates that the student is no longer enrolled in the
school or district.

KAA: Kansas Alternate Assessment. See alternate
assessment.

KAMM: Kansas Assessment of Modified Measures. The
KAMM is a state assessment based on modified
academic achievement standards for each grade level
content standard. It is given to students with
disabilities. A maximum of 2% of district students may
be counted proficient using the KAMM.

KCA: Kansas Computerized Assessment

KELPA: Kansas English Language Proficiency
Assessment. This English, language, proficiency test is
required for all ELL (English Language Learners)
students until they score proficient two consecutive
times on the composite score as well as on all subtests.

KIDS ID #: The student's state student ID number.

KIDS: Kansas Individual Data on Students. KIDS is a
student-level record system maintained by the Kansas
State Department of Education. The database contains
demographic information as well as data regarding the
student's grade level, district, school, ELL (English
Language Learners) status, etc.

Local testing window: The test window at the building
jevel. For instance, a school may decide that it will
administer the reading assessment from March 1 until
March 11. This is its local testing window. Local
testing windows may vary among schools in the same
district.

Kansas State Department of Education

Manipulatives:  Physical objects used as an aid in
understanding abstract concepts.

NCLB: No Child Left Behind. Federai legislation that
mandates state testing and accountability.

OTL: Opportunity to Learn. Students at the high school
Jevel are not required to be tested at any certain grade
level. They must be tested by the end of a specific
grade level for a cohort year (this varies by subject).
Students are tested after they have completed the
coursework needed to prepare them for the
assessment.

P&P: Paper and pencil

QPA: Quality Performance Accreditation. The system used
by the state of Kansas for accrediting schools.

Reactivation: When a student has exited a test part, the
student is not allowed to go back to that part unless the
test part has been reactivated.

Recent Arrivals: ELL (English Language Learners)
students whose first education in the United States
occurred one year or less before the opening of the
testing window. Previously, these students were known
as Newcomers.

SAR: Special Action Request. Requests regarding testing
situations, special accommodations, etc. submitted at
the CETE website.

SC Codes: Special Coding Circumstances. SC codes are
used to document unusual testing circumstances like
truancy or cheating.

Test part: One section of the test. Each test part requires
one session of approximately 45 minutes.

TEST records: File records submitted to the KIDS
database that detail assessment information for
students including the test order type, testing mode,
grade level, etc. This record must be submitted before
a student can be tested online, be included in OTL
spreadsheets, or have a preslugged answer sheet.

Test session: The time or period set aside for testing.

Test order type: The type of assessment that a student
takes. There are three test order types: general
assessment, KAMM, and the alternate assessment.

Test Window: The beginning and ending dates when
assessments may be administered.

Testing Mode: The method used to test students. There
are two modes available: online (KCA) or paper and
pencil.
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Index

INDEX

504 students

ACCOMMOUALIONS.....ovvvvvvveesrec e 20

Guidelines for testing........ .53

Read-aloud accommodation.................o..ocooevoooo 23
AbSENCES — SC COUR .....oveerreereeeeeeso eereean 16
Accommdations

Submitting via student editor ..............co.covovoooo 60
Accommodation codes

Complete list Of.......ovvvrvereceeeeesesee oo 32

Extra time no longer used. .32,33

File upload......c....covevvveeeeeeesees

Needed for paper / pencil accommodation...

Submitting via student editor ...............
Accommodations ...

504 students............

Accommodations permitted by KSDE........

Codes populated by TEST submission.....

EL (English Learners) students............o.cooovovooovoo 21
KSDE WEDSHE .....vvevveeeeeene e ...54
Last date to enter fall OTL accommodation codes ............. 21
List of allowable accommodations ....................o........ 32
List of prohibited accommodations ..... 20

Must be a regular part of instruction .......................... 20
Notify test coordinator of ones used ... .45, 50, 52
OVEIVIEW ...t e 20

4,5,25 26
Read-aloud accommodation................o....o......... 6, 23, 25
Receiving permission for an unlisted accommodation...20
Spanish Version..............ueeeeevrconeeerosorceooooooeoo
Submitting .......ooevvvveeveeen,
Submitting via a file upload........
Translation dictionary .............

Agreement to abide by guidelines

Alternate assessment
1% cap
Contact information ...............o..evveormvomessoeooeo

Deadline for entering scores..........

Information about at KSDE website ..... .53

Information regarding .............o.eeeeecevmreeoveoreoe 53

TESEWINAOW ..ot 2,3
Annual targets

AYP ettt et 63,73

Audit spreadsheet
Audits

KIDS database ........couveeeeoneeeeerseeesosoosoo 11
AYP

Determined for small schools
Fact sheet........ccooocvvveennnn,
Safe harbor..........cco........

Usde prohibited on reading passage

TESt Order tYPES..u.voeiveeerieeeeee oo
Broaddus, ANGela...............oeveevmvereeoeeo
Bulletin board displays
Must be COVEred .........oovvuieevreeeerveereeceseeseeoo 5,38
CaloUIAtOrS .....vvvevecveeirses e .35
Online not available for grade 4 science. .35
Prohibited on non-calculator portion...............covvooo..... 20
SC 36 code for using on non-calculator portion of
assessment
Catastrophic iliness — SC code
CETE
ACCOUNE YPES c.cvoveerrrcreecerer oo 55
Acquiring an account .55
Contact information.................oeeeeovvererooceeno 1

Deadline for entering alternate SCOreS......v.rovvon. .. 10
KELPA answer sheet return deadline...... .
Must enter SC codes via student editor... .
Student editor .......coeovvvceeeeeernns .60
Teacher accounts .........co.ovevereeenvinn, .13

Cheating — SC code.

Comprehensive reviews .,
Computation tables
Confidence interval
Contact information

................................................... 36, 68, 70
...1,9,66, 74

............ 1
Cooley, Sid . 36,68
Copeland, Matt .......o..eiveceeieeeeesces oo 71
Farrar, Phyllis.......ccoovvevrvevereenann.. 72
Fultz, Beth .....cceveeeeviieeeeeenn, 75
Gifford, Don .. .67
Krehbiel, Matt 36
KSDE.....eiviiiriemrireeeeniees e ee e eceeoseoeos -1
KSDE Help DESK ..o e .9
Manares, Melanie .... .72
Matthews, Deb..... ..53
NAEP ...ttt es oo 75
Randall, Dr. Cherie .. .1, 9,66, 74
ShaW, KIS ..ot eee oo oo 69
Cooley, Sid ...... 36, 68
Copeland, Matt...........couueverreceeereeeereeecee oo 71
CULSCOMES.......corevrereitaceeeie oo 64, 65
Dropped out — no SC code available ...........co.ooovoooronn 16
EL (English Learners)
ACCOMMOUBHONS «...vvvervveeee s .21

Newcomers — no SC code available............................

Overview of required teSting ..........ooovevvevevoveoo 14
Read-aloud accommodation ............... .23
Recent Arrivals — no SC code available ...................... 17
Spanish and English versions at same time ................. 21
Spanish versions of science and math tests................ 21
Testing recent armivals............cooeeeoveeooco 14
Translation dictionary accommodation code .............. 32
Translation of test directions permitted........................ 21
Translation of test questions, answer choices, labels, etc.
prohibited ...............
Electronic transiators
ENRL FECOTAS .v.oveeoveveeveieece oo s e

Bowman, David ..........ccconvvvrrvrernnna... Ethical ISSUBS ...ttt
Braille accommodation ...........c.oveovvevomiooooo EXIT record
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Code 12 for eXpulSIoNS .......ovvecviierennieninissine 16 Directions for part 2........cooviimeninninnin i,
Correcting record submitted in error .. .1 Directions for part 3.......ccooeeiee
Death of a student.........covvivvinnnnn W7 District accounts ..........covvee
Guidelines for submitting .. 1 Downloading KCA software
Submission 10 KIDS ....ccccvvvinicnens 11 Enabling audio voice...........
Submitting after two weeks of absence. .16 General QirECHOMS .cvvvvveeirererreerieretsssresrerisnressenresasesss
Expulsion — no SC code available..........cooconviiiiiine 16 General fest directions read to students 40, 41, 42, 43, 44
Fact sheet HS history / government note about directions....... ... 39
Appropriate test practices.......oeiirssessnnne 66 HS science note about directions..........ccc.ew... -39
AYP.eioirieeerereerresiirones 73 Installing KCA SOftWare ... i 55
History/Government ...........ccuee ererrens .87 Logging onto..ccencniiiiniininn .45, 47, 51
Interim Assessment Brief Information ... .78 Marking a test part as complete ... 59
KELPA oo erensiessseesionenes .72 Materials needed for testing.............. .. 38
Mathematics ...68 Monitoring student status ..., 58
NAEP... 75 Monitoring the test.......... ...45, 50, 52
OTL...... .74 On-screen CalCUIAtOr.....coveeeiriimsinrireriniren et sssninini 35
Reading... ...69 Options for audio voice ... .. 24
Science ... .70 Preparations for ........ccvemeimiii e 38
WWIING . evvsev s e esessemsecssrasssssssnses s sssbsss s 71 Printing test IcKets. ..o 56, 57
Fact tabies Reactivating student test parts.. .5, 46, 59
PrORIDItEd . ... vvsvevreeceeirsseeesersensesessesessnses .20, 36 Reference guide ......coeverecrieevcimiiniersiei e 55
Farrar, Phyllis ... 72 Scriptin the Mmanual .......ceeeeveninieine. 38
Frequent breaks .. .32 Teacher accounts ......ovcviennercniinienenns .. 46, 55
FUZ, BEtN oo rverisscssessssmsssessssissss s 75 TEST record submission needed to test.. e 41
GEODOAITS e ooooeoosoessosreessessess s ssseersesse e .36 Ticket fOMMAL ..o cceieerreeise s 57
GHFOTA, DOMN vvcviirrerivrirersereseereessessecbes e e sresneansessssnsnens 87 U§ing 2N AAUH TEAART. ...vvvvverrresrrssrsssssss s 24
Gifted étud ents ' VIEWING [ESUMS....cvrvci sttt 46
il : Viewing student reSuls ... 60
Guidelines for testing.....c v 53 R N
KCA audio voice
Graph paper.......c.o..o. .36 Accommodation code
Graphic organizers . %0, 34, 36 ACCOMMOUAMioN 008 ..
Prohibited. . .ovive e 20 e
Graphi alculat 35 ENabling...oeveerevvenrinieinre s
aphing caleulators.............. License purchased only once for a computer
Grouping field on test tickets. ..., 57 NOLFUNCHONING erervvvveereessesssssssssssssnsssessessssenns
History / government assessment OBBINING cvovvvererererremeniesiesisrissesressrsresssssesessine
Assgssed‘grade levels in 2010-2011 c..oovvinniinvinnennnnes 67 Proper test type needed 2 weeks prior to testing..
Available in 2012 for grades 6 and 8 ... w1 USE OF crreiieceecrereeresnsreensesscnnnesnssesess s sissnene
Cohort year o KELPA ..oooceceers.
Fact sheet......... .67 9-12 OVervieW. ...........
Not available in 2011 for grades 6 and 8 .........ccoceennee. 10 ANSWET SHEELS TRLUIM .v.veereerevereresreesssasennens
Recent arrival date for EL ...co..ovvcvevviiviiniiciiinmiinen 14 Fact Sheet......oveionn,
Spanish form not avaitable ..., 21 K-8 OVEIVIEW ooovvvrevversereeens
Testfed grade levels............. v 10 Required for recent arrivals...
Testing of EL students........ccovvenevrnicnininenencinnne 14 Test Order types . ......oovwwrereenne:
Home schooler — SC COUR ....uvvrmmieieiirinniiieirre e 17 TSt WINAOW...eveveeeeeereveversersrees
T HUNAFEAS Chart..cocvviiereeree et erecssis s srress e 36 Tested grade levels.....
IEP students Testing Of EL SWUAENES ...vvvvrecrrrenccessnmemsmnsssssseneseces
ACCOMMOGAtIONS ...covvirirririiienrrerrrs et KIDS database
Guidelines for testing... COAES Or ST EYPES .ovvvrervrsreeenscmaeresianensisnsesesssnesaes 1
Installing KCA SOftware.........cceeveneninniniiininiinn Deadlines for submitting TEST records .. 11
Interim Assessment Information for KCA test ticket.........cuereeerereoiiinierniniens 39
Contact Angela Broaddus. ..o, 76 Submitting code for KCA audio VoiCe .......reereenene 6, 9,30
interim Assessment Brief Information .......cooieveiicnicinns 76 Submitting code for read-aloud accommodation ............ 6
Interim assesSMENES ..ot 13 Submitting EXIT records for truancy........coevevniiiniciaenn 16
Jail — SC code Submitting EXIT records for two weeks of absence...... 16
JOUMNAIS....oevevienrreemverirecrirannene See Student-generated journals Submitting TEST records .....cooveveeinnniinniniiinnens 511
KAMM Krehbiel, Matt 36
2% GAD evveoevesrsreere e senss s st e KSDE Help D8SK......vvmrieirrisimsisenisrinsrisens e, 9
Accommodations documented on IEP Late enrollment
Contact information .........cecvvivenneins . Need not test date .....cccveevveercniinnierr e 2,3
information regarding ........ccoeieiviniiniiin e Logs
Kansas Assessment ProhibIted ....ueceivireieririeesiereeriniecesinesnirrensins s s een
PUIMPOSE..veeieericreniiiii st s bsa et b sass s sansaes 1 Manares, Melanie.......cccovvvervoninnniieeenieninee
KCA oot siersecrrenne b sre s W77 MENIPUIRHVES ...oovvirriviiiieeiereeee s
Acquiring an account at CETE..... .55 Marking a test part as complete
Alternate assessment data entry . .55 Materials checklist.......c.cocvvuennn
Audit spreadsheet .......... .62 Materials needed for teStiNg ......o.eeesrveemeirerinireiesenessens
Building accounts ... .55 Mathematics assessment
Directions for part 1......ccveveereinnnverecnnii 38 Approved list of MARPUIBHVES............ovsereeriorsnssssseesees 36
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Fact Sheet ..., 68
Recent arrival date for EL .14
Spanish form.................... o2l
Tested grade levels......, 10, 68
Testing of EL StUentS.........ovvceveeeeerreseeeseoeesessons 14
MEHHEWS, DED....cvverererrecireieecese e 53
Monitor visits by KSDE............. 4, 6, 25, 34
Monitoring student testing Status ........cc..co.vvevvvvoivovina 58
Moved before testing — no SC code available ............... 16
Moved during testing ~ SC code.........couvivevvsoosoeon, 19
NAEP
Contact INformation .........ucuerrvoveeecneseisesesesssns 75
Fact sheet .............. .75
Need not test date ..........oo.........., 2,3
For grade 11 students - science .................. .13
For grade 12 students - history / government ............... 13
Notes
Prohibited...........ocoomimmeieisieecreee oo 20
Order of test parts
OTL
Banked scores for reading and math ..................o.........
Between district transfers - hist./gov. and science ........
Deadline for submitting TEST records................. 11
Fact sheet.......cccoevvvveieoeceeeenen, .74

KAMM and general assessment test windows .
Overview of
SC codes not used for grades 9 and 10,

Scoring for history / government......... .13
Scoring for mathematics.............c.oovvreereovoovesonon 12
Scoring for reading .....uveeseecee s oo 12
Scoring for SCIBNCE....uu.ecvveecereeeees e .13
Within district transfers - hist./gov. and science............ 13
Paper / pencil accommodation
Accommodation COUE .............evviveeeerreeeersisoeoo, 32
Accommodation code 13 used for .......o.vevvevsoeoeeo 20

Accommodation must be regularly used.

Assigning access to test forms ............ .27
District coordinator must have copy...... )
Documentation needed for student plan ..., 25
Downloading test forms..........covuu....... .27,28
KSDE will MONItOr USe......covvvreeeeerevereseneo, 5,9, 11
Maximum of one person per school may have access to
PAFFIE oo cee e 4
Obtaining test forms ........coooevevenn, .26, 27,28
Ordered via TEST record SUbMISSION ....v.v.veoooeono 25
OVEIVIBW ..ottt 25
Student plan required ... .25
Test order types .................... 7,8,9
Parent refuses testing for student .............ooovvevcevvvoooo 18
Printing tickets .......oovuveeeininerereeee 56, See also KCA
Users with permission 10 do $0........o.ooevevevoeoe 55
QPA
AnNUATBIGEES 1ooveveceveec oo 63
Randall, Dr. Cherie.............. 1,4,9,12, 16, 18, 19, 20, 66, 74
Reactivating student test parts...........oocoveevooe, 46, 59
Read-aloud accommodation
Adult readers must be trained...........ooovveevvooeoon, 22
ASSIgNING 8CCESS..cvviniireereeeereeeeris .27
Documentation checked during monitor visits................. 6
Downloading SCrptS .......cocovveeeeemrererirenennnn, 27,28
GrOUPS c.vvvviisiscire e e 23
Groups defined .23
KSEDE POICY ....voevervrerrrereceemeeeseseoss s 23
KSDE will Mmonitor Use...........ooeeevvovveveono, 6,9, 11
Must be a regular practice for instructional materials and
LSS oot

Obtaining scripts
Options

Kansas State Department of Education

OVEIVIBW....ouoimiee e 25
POliCY .vovererierererinne .22
Registering students for..........oeoovveveeroreevoeesn, 6
SCrptS vt 4, 24, 34
Scripts not available for fall OTL .......covveevereirvesrn, 24
Student plan required................ .22
Submitted via TEST reCora.....v.ovvvevvrereeesireoeosson 25
Test Order tyPeS.....cvvivievenseecs e eereseceren oo 7,8,9
Reading aloud reading passage to student
PrORIBIET ..o
SC 34 code for prohibited practices .
Student counts as not tested.........covvrveevecieesnonn
Reading assessment
Fact Sheet.........ccccvvvieiieieececeece s ecs e 69
Reading passage aloud to student prohibited. .19
Recent arrival date for EL .........coooeevvvevvnnnnn, .14
Spanish form not available................c.ccoeoeveervrsronann, 21
Tested grade levels.......... 10, 69
Testing of EL Students ..........cooovvveeveevsrereeooonn, 14
Recent arrivals.............ccoeveeennnnn.. 2,38,77
Defined by subject and date..............cooovvrveeriensnnn., 14
Guidelines for testing .............. .14
Overview of required testing ............cccovvevvevecrrsvsnennon, 14
Recent Arrivals — no SC code available............ooovveonovoo 17
Review of materials.............ccooovvunnn., .37
Review sessions..... .35
Safe harbor....... .73
SAR ..ot .31
SC COUES ...cotrrver i W77
19 years or older — no SC code available. 17
ADSENCES......ovneeeririiterenetie e ees e .16
Calculator used on non-calculator portion of test. .19
Catastrophic ilNess........cocoveevveeeeeeseeeeirs .16
Cheating............. .. 18
Death of a student ......................... 17
Dropped out - no SC code available..........ooovoooovon, 16
Enrolled after September 20 — no SC code available ... 16
Expulsion ~ no SC code available............oovovevvvoen, 16
Foreign exchange student................ccoovvvvnn. ..18
Home schooler............... .17
Homebound...... .18
Jailed student...........coeveerievineee e 17
Moved before testing - no SC code available .. .16
Moved during testing..........coceeveveveeeinnnn. .19
No effort by student.................. .18
Not used for grades 9 and 10.......... .12

Not used with 9th and 10th grades..
Other

OUE-OF-COUNTY oo 16
OUL-Of-State...o.iveers e, 16
OUEOFAOWN oot 16
Parent RefUSEl...........oovecinivir oo oo, 18
Prohibited practices .......c.vevievveommvesereeeeees o, 19
Reading aloud of reading passage..............cocovovvuon..... 19
Re-enroliment of student............cooeeereevvoeeeon 16
SPECIAl CONMMET ..v.vevveeieriecieeteee e craee e es e 17
Student refusal...........ccooeevervvnnnnnn. .18
Student-generated journal was used .19
Submitted via student editor............. .15
Submitting via a file upload ........... .62
Submitting via student editor......... ... 61
Suspended students............ ... 15
Table Of ..o, 15-19
Teacher-generated journal was used ... 19
Tested last year at this grade.................. .17
Took a test at another school. .19
Trauma....cocoeiieeninneinnnnn .. 18
Treatment center .. 17
TRUBNCY woorviriiei ettt st 16
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Wrong grade level — no SC code available ...........c.... 17
Science assessment

Approved list of manipulatives ... 36

CONOM YBAT ..ottt 1

FaCt SNBEL vt e .70
Recent arrival date for EL.......cconiiniiniennccnnns .14

Spanish form........cccovene. 21

Spanish VErSION.....evirroimensiiireiic i 21

Tested grade levels... .10,70, 71

Testing of EL studentS.........ccoevenenciiiniiinnnnn. 14
Scratch paper ... e, 4, 34, 35, 39, 57, 66

Cannot be graded........orvnieiiniennn. 5

Cannot be required........ccimrieenii. 5
ShawW, KIS .voivevreercrsrremsirirmientasssnaersss st 69
Small schools

Determining AYP ...
Spanish mathematics assessment...
Spanish science assessment........eirnnen
Spanish translation accommodation

Accommodation code.......covvevrieiniinneee

Available only for math and science
English paper copy used in conjunction with

Test order types ....c.veieeierievinneninennns ...6,7,8
With paper/pencil accommodation. ..6,7,8
With read-aloud accommodation ... ..6,7,8
Spanish version.......cccvenniinnnn 21
Special center — SC COUE ..erverinniiinii i 17
Student editor
ACCESBING. .. vvreeeeriiininiiie et 60, 61
Must enter SC codes via .....ccoeeeeiennnees ....18
Submitting accommodation codes. .61
Submitting SC codes........cooveeens ....61
Student guidelines.......... R
Student reads assessment aloud......

Student-generated journals

ManIPUIBHVES ... e

Number of sessions per day...
Order of test parts.......ccovviinnene
Prohibition on conducting reviews.....
Prohibition on creating answer keys..
Scheduling test sessions................
Scratch paper ...
Separate test sessions for one test part
Student guidelings ........ccovevvineccniens .
TIME HMIS +ovvvverrerrercreemeniiii et
Test coordinators
Agreement to abide by guidelings .........coeevicvnennens
EXIT record submission to KIDS...............
Managing scripts and PDF copies of tests
Security of read-aloud scripts and PDF test copies ...... 26
Test administration 5
TEST record submission to KIDS...... 11
TESE SECUIY vverveririiiirisree s et 4
Test security training ... 4
Test types for KIDS system..................
Testing EL (English Learners) students.......c.ccoovviecnne 14
Trainings attended / review of materials agreement...... 37
Test OTder tYPE ..ovvve i 5,7,8,9,77
Test parts
NUMDEE OFvvecviereirirenreesseesenesssesssessnsassersnsessesssssssees 1,33
Test records........... .
TEST records
Test schedules
Submitting to district coordinators. ... 4
Test security
Destruction of Test Materials ... 4
Paper / pencil copies...
Read-aloud scripts...
TeacherS.......coeennee

PORIDIEEA oo veveereresvessessssesssessssesesessseseserssessees Test coordinators..
SC 37 code for prohibited practice..........oiveeeereriseceines 19 Test tickets ..............
Student-generated logs Test secu.rlty PlaN e
PIONIDIEET 1 evoeosvve e svssenssssssessssriecssssnsssessssssssnssss 20 Test sessions
Student-generated notes Number per SUDJECL vt 33
PIONIBIEG ... oeoooveessosssessssssessesesoneerassseeessisenssasssnssnsess 20 thedulmg ................................................................... 33
Students with disabilities Test tickets
Alternate assessment data entry ........cccenrermerennenees 55 FOIMAL. o evrciinciiisi s 57
Guidelines for testing.........c.ceev.- .53 Grouping fIEldS........oocovvvvvmmmississssirimmns s e 57
Read-aloud accommodation... .23 Printing .ooovecvererens SEDNON 56, 57
Suspension — SC coding ........ 15 Tea}chers cannot print them ..., 13
Suspended Students — SC code... 15 Test WindoWS v..cvewineesirienineins 2,3
Teacher ACCOUNS.....orn.. 13 Eall test WINAOW ..oovrirveeeeeriericinnienerenrirseesssssransscsenns 10
Teacher accounts at CETE.......oocviivivinrnmnicinecsnrnniiin 13 KEITPA """"" e 10,72
Teachers . Sp‘nn.g test window..... e 10
Agreement to abide by guidelines Time limits for a test session ................ 5,33
ERHICAI ISSUBS ..vvvvsesossoseesesssessessseserseseessraessssoses Took a test at another school — SC code .....covvrernirncices 19
i i Training
;ZZQR,ZSLQE ’;ﬂ'g,?f;g;gﬁ that must be read......... 5 Adult readers for read-atoud must be trained ............... 22
TESE SEOUMY «.vvevreereersssssssssseressesessmsssiss s sssasssassiness Trainings attended ... 37
Test administration Translation dictionary
Accommodations for EL (English Leamers)........c.cooewwe. 21 Accommodation COUE ... 32
Analyzing test questions or content . .34 Trauma — SC code..........u.u. .18
Approved list of manipulatives.......... .36 Treatment center — SC code .. A7
Calculators on math assessment..... .35 Truancy — SC COUES....c.imivrrmrneirssiassssen s 16
Calculators on science assessment. ,.35 Writing assessment
Computation fables .........cccceneeee .36 | B 1= 1 SUUTOTRUU OO SOOI VPP PPPPPPIPRS
Giving breaks during SeSSI0ON.......coivverereniiiiniiinene 33 Not available in 2011 .
Graphic OFganizZers .........oovevesmcsreresiirisiiinnnsnens 34, 36 Tested grade levels.......ooocevveccniinnnne
Graphing calculators permitted ... 35 Wrong grade level — no SC code available ... 17
List of prohibited accommodations .........c.cecouivvinaien 20
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